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NEED AND AMOUNT
OF ASSI STANCE TANF MANUAL CHAPTER 300

GENERAL PROVI SI ONS 7/ 00 301.1

301.1 GENERAL PROVI SIONS - The Code of Virginia, Section 63.1-110, provides
that the "The State Board shall adopt rules and regul ati ons governing the
amount of assistance persons shall receive under the provisions of this |aw

In maki ng such rules and regul ati ons, the Board shall give due consideration to
significant differences in living costs in various counties and cities shal
establish or approve such variations in nonetary assistance standards for
shelter allowance on a regional or local basis, as may be appropriate in order
to achi eve the highest practical degree of equity in public assistance grants.

The amount of assistance which any person shall receive under the provisions of
this law shall be determned in accordance with rules and regul ati ons nmade by
the State Board with due regard to the property and i ncone of the person and
any support he receives fromother sources, including that from persons |legally
responsi ble for his support, and the average cost of providing assistance
statewide. It shall be sufficient, when added to all other incone and support
of the recipient (exclusive of that not to be taken into account as hereinafter
provi ded), to provide such person with a reasonabl e subsi stence."
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302.1 DEFINTION OF THE TANF ASSI STANCE UNIT - The TANF assi stance unit is
conposed of the individual or individuals who neet all categorica

requi renents and conditions of eligibility. The assistance payment wl|l

i ncl ude the needs of all such individuals.

302.2 DEFINITION OF CARETAKER - In TANF the caretaker is the natural or
adoptive parent or other relative of specified degree who is responsible for
supervi sion and care of the needy child(ren).

There will be one caretaker included in an assistance unit, except when:

1. the natural or adoptive parent who is incapacitated has remarried,
t he spouse nmay be included; or

2. t he househol d consists of a married couple who each have a
child(ren) of their own; or

3. policy in Section 302.7 A regarding mnor parents requires nore
t han one caretaker; or

4. both natural or adoptive parents of at |east one child are |iving
in the home and the family is in financial need.

In situations where both parents are in the home and one parent is a convicted
of fender allowed to Iive at hone, the other parent in the home will be
designated as the only caretaker. The convicted offender can only be included
as an EWB if providing an essential service. See Section 302.5.

302.3 DEFINITION OF PAYEE - In TANF, the payee is the parent or other
relative of specified degree who is responsible for supervision and care of

t he needy child(ren) but who is not included in the assistance unit. A
relative of specified degree would be a payee unless he/she neets the criteria
in 302.6.E

In situations where the parent of the eligible child(ren) is in the home and
included in the assistance unit, another specified relative nmay be designated
as the payee for the case if the | ocal agency has determined that the
relative, not the parent, is exercising primary responsibility for the care
and control of the child(ren). (Refer to Section 502.4.A 1.c. concerning
designation of payees.) In such situations, the relative may be included in
t he assistance unit only if he/she neets the requirements of an essenti al
person (EWB) listed in Section 302.5.

302.4 DEFINITION OF SIBLINGS - In TANF, siblings are two or nore children
with at | east one natural or adoptive parent in conmon.

302.5 PERSONS ESSENTI AL TO WELL- BEI NG (EWB) - Needy individuals living in the
hone who are providing services which are essential to the well-being of the
child(ren) on which TANF eligibility is based can be included in the
assistance unit. Such individuals nust be ineligible for assistance in a
federal category in their own right.

TANF Transnmittal 12
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A Services which are considered essential are linted to:
1. The provision of child care which enables the caretaker to work on

a full-time basis outside the hone;
2. Care for an incapacitated fanmly nenber in the hone;

3. The provision of child care which enables the caretaker relative
to receive training full-tineg;

4. The provision of child care which enables the caretaker to attend
hi gh school (or GED classes) full-tine; and

5. The provision of child care for a period not to exceed two paynent
nmonths to enable the caretaker to participate in enploynment search
or other ESP conmponent. *

For the purpose of itenms 1, 3, and 4, full-time is defined as 30 hours or nore
per week or 120 hours or nmore per nonth. Additionally, for the purpose of
item 2, the incapacity nust be supported by nedical evidence that the famly
menber has a physical or nmental inpairment that reduces substantially or
elimnates his ability to support or care for hinself; the inpairment nmust be
expected to last for a period of at |least 30 days. Eligibility for SSI or SSA
disability benefits on the basis of the individual's incapacity is also
accept abl e proof of the incapacity.

B. Each case in which an applicant/recipient requests inclusion of an EVB
nmust be revi ewed and approved by the Eligibility Supervisor prior to
such inclusion to ensure that the individual designated to be the EVB is
providing an essential service identified. The supervisor must sign the
Worker's Evaluation of Eligibility-Aid to Dependent Children approving
i nclusion of the EWB

C. Eligibility for individuals for whomthe client requests inclusion as
EWB must be eval uated per Section 302.6.F.

* 45 CFR 233.20(a)(2)(vii)
ADC Transm ttal #92-3
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302.6 Conposition of the TANF Assistance Unit - The TANF assistance unit is
required to include, when living together, the parent(s) and mnor sibling(s) of
a dependent child for whom assi stance is requested. Therefore, each sibling
l[iving in the home of a dependent child nust be evaluated to determine if he/she
neets the categorical requirements listed in Section 201.1.A. This includes any
sibling living in the hone with both natural or adoptive parents who are al so
l[iving in the home.

The assistance unit will include the follow ng individuals:
A The natural or adoptive parent(s) who is living in the same home as the

child for whom assi stance is requested, unless otherw se indicated by
policy in 302.6.D.*

B. Al'l blood related or adoptive siblings, including those emanci pated by
court order or marriage, who neet the categorical requirements of an
eligible child, living in the same hone as the child for whom assi stance

is requested.** Note: The spouse of the child emanci pated by marri age
cannot be living in the home for eligibility to exist.

Children who nmeet the categorical requirenents must al so neet al
conditions of eligibility set forth in Section 201.1 B. in order for their

needs to be included in the assistance paynent. |If the conditions of
eligibility are not net, the child' s needs will be excluded, however, any
i ncome of that child will be considered available to the renaining

assi stance unit nenbers.

I f categorical requirements cannot be established due to | ack of
verifications or the conditions of eligibility are not net, the individua
will be assunmed to be a required nmenber of the assistance unit and the
following will apply:

1. In determ ning need and the anpbunt of payment for the assistance
unit such individuals will be excl uded.
2. I ncone of these individuals will be considered avail able to the

assi stance unit.

3. If verifications are subsequently provided which establish that the
child is not categorically eligible, incone of that child will no
| onger be considered avail abl e.

If verifications are subsequently provi ded which establish the
child' s categorical eligibility, his income will continue to be
counted, as indicated above in 1 and 2, until all conditions of
eligibility are met

* 45 CFR 206.10(a) (1) (vii) (A
** 45 CFR 206. 10(a) (1) (vii)(B)
TANF Transmittal 23
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When all categorical requirenments and conditions of eligibility
are net, the needs of that child will be included in the
assistance unit. (Refer to Section 401.2.B.2.c.)

The caretaker/rel ative other than the parent may request exclusion from
t he assistance unit at any other tine except when that person has
received a lunmp sum The caretaker/relative nay request exclusion prior
to actual receipt of the unp sum See 305.4 C regarding treatnment of a
| unp sumreceived by the caretaker/rel ative.

No person's needs will be included in nore than one assistance unit, but
a person receiving assistance under another program nay be payee for
person(s) receiving TANF. A person receiving TANF i n one assistance

unit as a caretaker may al so be the payee for persons receiving TANF in
anot her assistance unit. (See Section 401.1 for the requirenents of a
request for assistance.)

A recipient of SSI is not eligible for inclusion in the assistance unit.
An SSI recipient is an individual who is entitled to SSI benefits
regardl ess of whether the benefit is currently being received.

C The following child(ren) is not to be included in the assistance unit.
1. A child who is receiving SSI
2. A child who is an alien whose needs are net by an individua

sponsor or who has been in the U S less than three years and is
sponsored by an agency/organi zation, unless it can be docunented

t hat the agency/organi zati on no | onger exists or the

agency/ organi zation provides a statenent that they are financially
unabl e to support the alien.*

3. Under the VIEWPrograma child 16 to 18, out of school or enrolled
in school part-time, who fails or refuses to participate w thout
good cause must be excluded fromthe assistance unit unless
ot herwi se exenpt ;

* 45 CFR 233.51
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A child whose SSN has not been provided or application for an SSN
has not been nade. See 201.8 for the exception regarding a newborn
child.

5. A child who receives an adoption assi stance nai nt enance paymnent.
Exception: A child who receives an adoption assi stance nmi ntenance
paynment mnust be excluded when adding that child to the assistance
unit and counting the mai ntenance paynment reduces the TANF benefit.
However, that child nust be included in the assistance unit when
the benefit will be increased by adding that child and his incomne.*

6. A child who receives a foster care maintenance paynent or whose
needs are included in the foster care mai ntenance paynent for his
parent.*

7. A child whose citizenship or alien status has not been declared in
witing according to Section 201.7 C.

8. A child subject to the famly cap provision. (201.12)

9. A child not in conpliance with the conpul sory school attendance
requi renent. (201.3)

10. A child convicted in state or federal court of a felony offense for
possessi on, use, or distribution of a controlled substance for
conduct occurring after 8/22/96.**

11. A child fleeing to avoid prosecution or confinenment or in violation
of probation or parole.**

12. A child who is in a VIEWperiod of ineligibility.

13. A child whose caretaker is in a period of ineligibility due to the
recei pt of a diversionary assistance paynent.

D. The follow ng parent(s) is not included in the assistance unit:

1. The parent(s), of an eligible TANF child(ren), who is receiving SSI
and/ or an Auxiliary G ant.

2. The parent who is not (1) a U S citizen or (2) an eligible
alien. **

3. A parent who receives an adopti on assistance naintenance paynent on

his own behal f up to age 21. Exception: A parent who receives an
adopti on assi stance nai ntenance paynent nust be excluded when
adding that parent to the assistance unit and counting the

mai nt enance paynent reduces the TANF benefit. However, that parent
must be included in the assistance unit when the benefit will be

i ncreased by addi ng that parent and his incone.*

Public Law 101-508 ( OBRA 1990)
** Public Law 104-193
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The parent who refuses to cooperate in identifying the
noncust odi al parent, establishing paternity, or obtaining support
by failing to conply with any of the requirenents defined in
201.10.*** (See 502.7.A. 2. regarding how to handl e paynent in
this situation.) This exception applies until conpliance with the
requi renents of cooperation in 201.10 is net.

The parent who is a foster care child.
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10.

11.

12.

13.

14.

15.

16.

17.

The parent whose SSN has not been provided or application for an
SSN has not been made.

The parent who is an alien whose needs are nmet by the individual
sponsor.

The parent who is an alien who has been in the U S. less than
three years and i s sponsored by an agency/organi zation, unless it
can be documnented that the agency/organi zation no | onger exists or
t he agency/ organi zati on provi des a statenent that they are
financially unable to support the alien.*

The parent who is found to have comitted an I PV and disqualified
according to Section 102. 3.

The parent whose citizenship or alien status has not been decl ared
in witing according to Section 201.7.C.

The parent who is a convicted offender, serving a court-inposed
sentence of unpaid public work, or unpaid community service during
work hours, while still living in the home. (Exception: The

convi cted of fender could be included only as an EV\B i f providing an
essential service. See Section 302.5.)

The parent whose needs are net by her spouse, the stepparent of the
eligible children, living in the hone.

The minor parent not in conpliance with the conpul sory schoo
attendance requirement in Section 201. 3.

The parent convicted in state or federal court of fraudulently

m srepresenting his address to receive TANF, Medicaid, or Food
Stanps in two or nore states and it is within ten years of the date
t he 1 ndividual was convicted. **

The parent convicted in state or federal court of a fel ony offense
for possession, use, or distribution of a controlled substance for
conduct occurring after 8/22/96.**

The parent that failed to report to the |ocal agency in accordance
with Section 401.2.B.2.a.3 after it becanme clear that the mnor
child woul d be absent fromthe hone for 45 consecutive days. **

The parent that is fleeing to avoid prosecution or confinenent or
that is in violation of probation or parole.**

* 45 CFR 233.51

** Per sonal

Responsi bility and Wrk Qpportunity Reconciliation Act of 1996
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E. The foll owi ng caretaker/relative other than the parent, who requests
assi stance is not included when:

1

2.

10.

11.

He is not in need.

He is receiving SSI and/or an Auxiliary Gant.

He is not (1) a U S. citizen or (2) an eligible alien.*
Hi s needs are nmet by a spouse living in the hone.

He refuses to cooperate in identifying the parents, establishing
paternity, or obtaining support by failing to conply with any of the
requi renents defined in 201.10. (See 502.7 A.2. regarding howto
handl e paynent in this situation.) This exception applies unti
conpliance with the requirenents of cooperation of 201.10 is net.

He is ineligible for a specified period of time based on receipt of
a lump sum (See 305.4.C.)

The caretaker/relative's SSN has not been provided or application
for an SSN has not been provi ded.

He is an alien who has been in the U S. less than three years and
i s sponsored by an agency/organi zation, unless it can be docunented
t hat the agency/organi zati on no | onger exists or the

agency/ organi zation provides a statenent that they are financially
unable to support the alien.**

He is found to have commtted an I PV and is disqualified according
to Section 102.3.

His citizenship or alien status has not been declared in witing
according to Section 201.7 C.

The caretaker/relative is convicted in state or federal court of
fraudulently msrepresenting his address to receive TANF, Medicaid,
or Food Stanps in two or nore states and it is within ten years of
the date the individual was convicted.*

* Personal Responsibility and Work Cpportunity Reconciliation Act of 1996
** 45 CFR 233.51
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12.

13.

14.

Not e:

The caretaker/relative is convicted in state or federal court of a
felony of fense for possession, use, or distribution of a controlled
subst ance for conduct occurring after 8/22/96.*

The caretaker/relative failed to report to the |ocal agency by the
end of the fifth day after it became clear that the mnor child
woul d be absent fromthe home for 45 consecutive days.*

The caretaker/relative that is fleeing to avoid prosecution or
confinenent or that is in violation of probation or parole.*

The spouse of the caretaker/relative cannot be included in the

assi stance unit as second car et aker

F. The foll ow ng individuals for whom assi stance is requested on the basis of

provi ding services essential to the child s well-being (EWB) are not

i ncl uded when:

1. He is not providing a service identified in Section 302.5.

2. He is not in need.

3. He is receiving SSI and/or an Auxiliary Gant.

4. He is not (1) a U S. citizen or (2) an eligible alien.*

5. The EWB's SSN has not been provided or application has not been nade
for such SSN. **

6. He is ineligible for a specified period of time based on receipt of
a lump sum (See 305.4 Q)

7. He is an alien who has been in the U S. less than three years and
i s sponsored by an agency/organi zation, unless it can be documnented
t hat the agency/organi zati on no | onger exists or the
agency/ organi zation provides a statenent that they are financially
unabl e to support the alien.***

8. He is eligible for assistance in a federal category.

9. He is found to have commtted an I PV and is disqualified according
to Section 102.3.

10. His citizenship or alien status has not been declared in witing
according to Section 201.7.C.

* Personal Responsibility and Work Cpportunity Reconciliation Act of 1996

** 45 CFR 205. 52
*** 45 CFR 233.51
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11. He is not in conpliance with the conpul sory school attendance
requirenent. Refer to Section 201. 3.
12. The EWB is convicted in state or federal court of fraudulently
m srepresenting his address to receive TANF, Medicaid, or Food
Stanps in two or nore states and it is within ten years of the date
t he individual was convicted.*
13. The EWB is convicted in state or federal court of a felony offense
for possession, use, or distribution of a controlled substance for
conduct occurring after 8/22/96.*
14. The EWB is fleeing to avoid prosecution or confinenent or is in
vi ol ati on of probation or parole.*
G In Energency Assistance - The assistance unit includes:
1. In cases of natural disaster or fire any menber of the child's
famly living in the home and other nonrel ated nmenber of the
househol d.
2. In cases of total |oss of earnings, those persons who are living in

the hone related to the child by birth, nmarriage, or adoption
provi ded they neet the citizenship or alienage requirenents.

302.7 FORM NG THE COWPLEX ASSI STANCE UNIT - The npbst common type of assistance
unit consists of one caretaker-relative and child(ren) living in a househol d.
The foll owi ng gui delines have been established to aid in determ ning who shal
be included in an assistance unit when the househol d contains conplex famly

situati ons:

* Per sonal

Responsi bility and Wrk Qpportunity Reconciliation Act of 1996
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A

M nor Parent Situations Wen Living Wth a Senior Parent(s) - A minor
parent is an individual under 18 years of age who is the natural parent
of a child(ren). A senior parent is a parent of the mnor parent. Wen
assistance is requested for a mnor parent and/or the minor's child, the
foll owi ng appl y:

1. A minor parent will receive assistance in her own right when her
si blings have not applied for nor are receiving assistance as
eligible children

2. VWhen assi stance is requested or being received by the siblings of a
m nor parent, the senior parent(s), mnor parent, and siblings of
the m nor parent will be included in one unit, including the m nor

parent's child if assistance is requested for the child.

a. Include the minor parent as a caretaker unless her parent is
providing care and control for both herself and her child, in
whi ch case, she nust be included as an eligible child.

b. See Section 201.10 and 201.10.C. 2 regardi ng cooperation with
DCSE, and Section 901.2 regarding the VIEWexenption criteria
for individuals providing care for a child under 18 nonths of
age and i ndividual s under age 18.

3. VWhen the senior parent applies for assistance for the mnor parent
and the grandchild or the grandchild only, and no other siblings of
the m nor parent are receiving or requesting assistance, the
assistance unit will consist of the m nor parent and the minor's
child. The case nust be closed effective the nonth follow ng the
nmonth the m nor parent turns 18. (Exception: |f the m nor parent
turns 18 on the first of the nonth the case nust be closed for the
birthday nmonth.) The 18 year-old may reapply.

4. VWhen a minor parent and her child live with only one parent and
assistance is requested for all, (no eligible siblings of the m nor
parent are in the hone), apply the foll ow ng:

a. If the minor parent is providing care and control for the
child, the assistance unit will consist of the mnor parent
and her child. The senior parent can only be included as EWB
per Section 302.5.

b. If the senior parent is providing care and control for the
grandchild only, the assistance unit will include the senior
parent, the mnor parent, and the mnor's child. 1In this

situation, the m nor parent would be considered a caretaker
The senior parent would al so be included as a caretaker

TANF Transmittal 21
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If the agency determi nes that the senior parent is providing
care and control for both the m nor parent and the m nor

parent's child, the assistance unit will be conprised of the
seni or parent, mnor parent, and the m nor parent's child.
The minor parent will be treated as an eligible child,
provided all categorical requirements are net. |f
categorical requirements are not net, she rnust be included
as a caretaker. The senior parent will be included as a

car et aker.

See Section 201.10 and 201.10.C. 2 regardi ng cooperation with
DCSE, Section 901.2 regarding the VIEWexenption criterion
of caring for a child under 18 nmonths of age and Section
401. 1D regardi ng who nmust conplete the application when this
situation exists.

TANF Transnmittal 15


http://www.dss.virginia.gov/files/division/bp/tanf/policy/manual/900.pdf
http://www.dss.virginia.gov/files/division/bp/tanf/policy/manual/200.pdf

302.7

TANF MANUAL 7/ 99 Page 6
5. VWhen a minor parent and her child live with both parents (no
eligible siblings of the m nor parent are in the hone) of the
m nor parent, the assistance unit will consist of the m nor parent
as caretaker and her child. |If the senior parents request
assi stance, the assistance unit will be conprised of the m nor

parent, her parents, and the mnor parent's child. The mnor
parent woul d be considered an eligible child, regardless of who is
providing care and control of the grandchild.

6. VWhen a minor parent and her child live with a relative of
speci fied degree other than a parent and assistance is requested
for the minor parent's child, the assistance unit will consist of
the m nor parent and the minor parent's child. The relative may

be included only as an EWB if assistance is requested. |If the
rel ati ve requests assistance for the mnor parent's siblings, this
request will be handl ed as a separate unit.

In the event of conflicting statements concerni ng who provi des care and
control, the agency is responsible for making a decision as to whether
the m nor parent or senior parent is ultimately responsible for the
child. The basis for this decision nust be clearly docunented.

B. Households with Miultiple Groups of Children - A group of children can be
a single child, or natural or adoptive siblings, or other children in a
househol d whose rel ationship to the applicant is other than son or
daughter. \When the househol d consists of nore than one group of
children the determ nati on of which children will conprise one
assistance unit is based on legal responsibility. Children for whomthe
applicant has |legal responsibility will make up one assistance unit.
(Exception: Wen the minor parent, senior parent, and her child receive
assistance as one unit.) Al other children in the hone for whom
assistance is requested will make up a second assistance unit. A
natural or adoptive parent is the only person who has | ega
responsibility for a child.

VWhen the househol d consists of a married couple who each have a
child(ren) of their own by a previous relationship and both parents
request assistance for their child(ren), there will be one assistance
unit with two care-takers. In the event there is a child(ren) born to
the union of this couple, that child(ren) nmust be included in the

assi stance unit.

VWhen a househol d consists of a man and woman cohabiting, each who have a
child(ren) by previous relationships, there will be two separate

assi stance units. Should they have a child together, for whom he

acknow edges paternity, the child rmust be included in the assistance
unit. The units rmust be merged as the new child is a sibling to both
sets of children

TANF Transmttal 10
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VWhen the househol d consists of a caretaker, his/her child(ren), and a
child who is biologically related to the caretaker but has been adopted by
some-one other than the caretaker, there will be two separate assistance
units. In order for the caretaker to receive assistance for the child who
has been adopted, the child' s adoptive parents cannot be in the homne.

The requirement in 302.6 that all siblings of a child for whom assi stance
is requested nmust be included in the assistance unit applies to the
mul ti pl e group househol ds al so.

EXAMPLE

A grandnot her has two grandchil dren who are siblings and a niece living
with her. She states she needs assistance for one of the grandchildren
however, application nmust be made for both grandchildren and each eval u-
ated for inclusion in the unit. |If she requests assistance for the niece,
the niece will be included in the same unit al so, provided she neets the
eligibility requirements. However, the niece is not required to be in the
unit, unless assistance is requested for her

302.8 DEFIN TION OF THE STANDARD FILING UNIT - For purposes of ADAPT, the group
of individuals whose i ncone nust be considered in determning the assistance
unit's eligibility and grant amount is referred to as the standard filing unit.
This includes children and parents required to be in the assistance unit;
essential persons; individuals whose incone is subject to deem ng; and, when
assistance is requested, a caretaker-relative other than the parent.
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STANDARDS OF ASSI| STANCE 7/ 00 304.1

304.1 STANDARDS COF ASSI STANCE - The State Board has established standards of
assi stance*, based on the size of the assistance unit, to be used in TANF cash
payment cases. The standards established cover all allowabl e naintenance
needs (food, including special diet; clothing; personal care; household
suppl i es and equi prent; insurance; school supplies and expenses; |aundry;
utilities, including tel ephone; housekeepi ng and personal services;
obligations incurred within the month of application; guardianship fees; and
t he average shelter cost, including rent or housepaynents, taxes, fire or
conpr ehensi ve insurance, repairs, installations, water, sewage and trash

di sposal, appropriate to the locality in which the assistance unit resides)
whi ch are consolidated as specific dollar amunts representing the

requi renents of assistance units according to size. There is no specified
amount identified for any particular itemand the client is responsible for
budgeti ng the anpunt received anong the various needs of the assistance unit.

Because of wide variation in shelter cost within the State, three groups of
st andards have been established reflecting this variation. Appendix 1 to
Section 304 lists the localities in the State according to the group in which
they fall.

The nonthly standards of need, based on the nunber of eligible persons in the
assistance unit and the locality group in which the assistance unit resides,
are shown in Appendix 2 to Section 304.

The State Board has approved, for purposes of reinbursement to localities, a
ratabl e reduction in the standards of need, Appendix 2 to Section 304, shows
the proportionately reduced standards of assistance which are currently

rei mbursabl e statew de.

Any locality wishing to neet up to the full standard of need may do so,

provi ded the additional cost is paid fromlocal funds and the percentage net
is used in all TANF cases in the locality. No locality may grant assistance
in excess of the full standard of need.

The appropriate standard of assistance, less all countable incone of the
assistance unit, as specified in Section 305, is the ampbunt of the nonthly
cash paynment for an otherw se eligible assistance unit, except that the State
Board has established a maxi num paynent. The maxi mum rei nbursabl e paynent for
each locality group is shown in Appendix 2 to Section 304. Any locality

wi shing to neet the full budgetary deficiency, when this is in excess of the
maxi mum r ei mbur sabl e paynment, may do so provided (a) the deficiency is
conputed on the basis of established standards, (b) the excess is paid from

l ocal funds and (c) the full deficiency is nmet in all TANF cases in the
locality.

* Code of Virginia, Section 63.1-110
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304.2 TOTAL ALLOAMBLE | NDI VIDUAL NEED - Wen it is necessary to determ ne

whet her one individual included in the TANF assistance unit is in need, the
total amount allowed for his needs nust be identified. This amount is his pro
rata share of the appropriate standard of assistance for the assistance unit.
The sane procedure is used to determ ne whether or not a caretaker-relative
other than the parent or an essential (EWB) person living in the hone is in need
and eligible for inclusion in the assistance unit. Once the caretaker-relative
other than the parent is included in the assistance unit, he may volunteer to
participate in VIEWand continue to be eligible for TANF if countable income is
| ess than the current poverty level for one person

VWhen an individual is renobved fromthe assistance unit, the assistance plan is

recomputed on the basis of the standard of assistance specified for the numnber
of persons remaining in the unit.
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304. 3 MEDI CAL EXAM5 FOR TANF RECI PI ENTS — Medi cal exanms necessary to determ ne
exenption status for VIEWor assess a VIEWparticipant’s abilities, that are not
covered by Medicaid, are paid from VI EWfunds.

The worker and client nust di scuss which doctor should conplete the nedica
eval uation. The final decision should be nmade by the recipient. The agency
will pay for only one medi cal exam

304.4 — TANF MATCH PAYMENTS (TMP) — The 2002 Virginia Acts of Assenmbly nandates,
effective July 1, 2003, that all recipients of TANF cash assistance, including
reci pients whose deficit is less than $10, be paid a monthly TANF suppl enent in
an anount equal to the current child support collected by the Division of Child
Support Enforcenent, less the disregard of the first $50 of current child
support received by the assistance unit.

Mat ch paynments are defined as current child support paid on behalf of a case,
| ess $50. The Match paynents are issued in the second month follow ng receipt
and are issued with the TANF benefits as a single payment. Paynments will be

i ssued even though the conbined total of the TANF deficit and TMP total |ess

t han $10.

The TMP is added to the TANF cash benefit after all eligibility and benefit
transacti ons have been conpleted in ADAPT, i.e., inposition of disregards,

penal ties, and recoupnent have been cal cul ated. Since the match paynents are a
portion of the unit’s nmonthly assistance paynent, policies governing assistance
payments rmust be applied, i.e., notices and fair hearings, with the exception of
continuation of benefits.

TANF Match Paynents will be issued during nonths of suspension and during VI EW
sanctioned nonths. The issuance of TMPs to a recipient receiving continued
benefits during the appeal process is contingent upon collection of current
child support by DCSE two nmonths prior to the paynment nonth.

Since TWP paynments are paid two nonths after collection of support, the case may
recei ve paynments for up to two nonths after case closure. These paynents are
automatically generated in ADAPT and mailed fromthe State Departnment of Social
Servi ces.

If the TANF benefit, including the TMP, exceeds the maxi mum rei nbursabl e paynent
for the assistance unit, the maximumw ||l not apply and the full anount of the
conbi ned paynent will be issued.

Information on TMPs is passed to ADAPT each nonth, based on the anount of
current child support paid two months prior to the paynent nonth on behal f of
assistance unit menbers. If current support paid in a nonth is $50 or less, no
mat ch paynment will be included in the TANF check. A TMP change notice will be
sent by the State Departnent of Social Services to affected TANF cases each
nmont h, indicating the Match Paynent amount to be paid on the first of the
foll owi ng nont h.
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GROUPI NG OF LOCALI TI ES
GROUP_| GROUP |1 GROUP 111
Loui sa
Counti es Lunenburg Counti es Counti es
Madi son
Acconmack Mat hews Al benarl e Arlington
Al | eghany Meckl enbur g Chesterfield August a
Anelia M ddl esex Henrico Fai r f ax
Amher st Nel son Loudoun Mont gonery
Apponat t ox New Kent Roanoke Prince WIlliam
Bat h Nor t hanpt on Rocki ngham Yor k
Bedf or d Nor t hunber | and Warren
Bl and Not t oway
Bot et ourt O ange Cties
Brunswi ck Page Cties
Buchanan Patri ck Al exandri a
Bucki ngham Pittsyl vania Chesapeake Charlottesville
Canpbel | Powhat an Covi ngt on Col oni al Heights
Caroline Prince Edward Har ri sonbur g Fal I s Church
Carroll Prince George Hopewel | Fr ederi cksburg
Charles City Pul aski Lexi ngton Hanpt on
Charlotte Rappahannock Lynchburg Manassas
d arke Ri chmond County Martinsville Manassas Par k
Craig Rockbri dge Newport News Poquoson
Cul peper Russel | Nor f ol k St aunt on
Cunber| and Scot t Pet er shurg Waynesbor o
Di ckenson Shenandoah Por t smout h
Di nwi ddi e Snyth Radf or d
Essex Sout hanpt on Ri chrmond
Fauqui er Spot syl vani a Roanoke
Fl oyd Stafford Vi rgi ni a Beach
Fl uvanna Surry W Ilianmsburg
Franklin Sussex W nchest er
Frederi ck Tazewel |
Gles Washi ngt on
G oucest er West nor el and
Goochl and W se
Grayson Wt he
G eene
Geensville Cties
Hal i f ax
Hanover Bri st ol
Henry Buena Vi sta
Hi ghl and difton Forge
Isle of Wght Danville
Janmes City Enpori a
Ki ng George Franklin
King & Queen Gl ax
King WIIliam Nort on
Lancast er Suf f ol k
Lee
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NEED AND PAYMENT STANDARDS 7/ 00 APPENDI X 2

NEED AND PAYMENT STANDARDS

GROUP |

Si ze of St andard of St andard of
Assi st ance Unit Need Assi st ance

1 $ 146 $ 144

2 229 228

3 295 292

4 358 354

5 422 418

6 473 470

7 535 530

8 602 595

9 657 650

10 718 712

Each person above 10 62

MAXI MUM REI MBURSABLE PAYMENT $443
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NEED AND PAYMENT STANDARDS 7/ 00 APPENDI X 2

NEED AND PAYMENT STANDARDS

GROUP | |

Si ze of St andard of St andard of
Assi st ance Unit Need Assi st ance

1 $ 174 $ 173

2 257 254

3 322 320

4 386 382

5 457 451

6 509 504

7 570 563

8 636 629

9 692 685

10 754 746

Each person above 10 62

MAXI MUM REI MBURSABLE PAYMENT $479
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NEED AND PAYMENT STANDARDS 7/ 00 APPENDI X 2

NEED AND PAYMENT STANDARDS

GROUP 111

Si ze of St andard of St andard of
Assi st ance Unit Need Assi st ance

1 $ 243 $ 242

2 327 323

3 393 389

4 457 451

5 542 537

6 593 587

7 655 649

8 721 715

9 779 771

10 838 831

Each person above 10 62

MAXI MUM REI MBURSABLE PAYMENT $570
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305.1 |INCOVE ELIGBILITY

In order to nmeet the income requirenments for the TANF Program the assistance
unit's countable income nust be screened at 185% of the standard of need, and
t he standard of assistance (prospective determ nation) to determ ne the
assistance unit's need. Once the assistance unit is determined to be in need,
the eligibility worker nmust cal cul ate the TANF paynent to determne if
eligibility exists for the assistance unit. |In screening countable incone at
185% and the standard of assistance in the prospective deternination and in
cal cul ating the anpbunt of the TANF paynent, anticipated income arrived at by
one of the nethod's listed in Section 305.1.B.2.a. is to be used.

A. Prospective Determ nations (Screening at 185% and Standard of Assi stance)

Income eligibility for all cases is based on a prospective determ nation
whi ch anticipates the total gross countable inconme of the assistance unit.
The total gross countable incone of the unit is screened at 185% of the
standard of need. (Refer to Maxi mum Income Chart, Appendix 1 to Section
305.) If the income of the assistance unit is equal to or less than the
maxi mum i ncone | evel, inconme is then screened at the standard of assistance
al l owi ng i ncome di sregards, when appropriate.

A prospective determ nation nmust be conducted on
appl i cations/reapplicati ons and ongoi ng cases whenever a change becones
known to the agency.

The gross incone anticipated to be received during the nmonth follow ng the
nont h the change becane known to the agency nust be screened at both 185%
and the standard of assistance to determine if eligibility for the next
paynment exists. |If the prospective determ nation of anticipated incone
represents less/nmore than a full nmonth's income, the second nonth follow ng
the month the change becanme known to the agency must al so be screened
prospectively at both 185% and t he standard of assistance.

1. 185% Scr eeni ng

Total gross countable income for this purpose includes all gross
earned incone of both adults and children in the unit; unearned

i ncome, such as net countable support, benefits, etc.; incone of an
excl uded individual required to be in the unit; and any income deened
avail able to the assistance unit. The follow ng income is disregarded
when incone is screened at 185%

a. all income specifically disregarded in 305.4. A
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b. the earned income of an individual which is funded by the
Wor kf orce I nvestnent Act of 1998 (WA);
C. for TANF-UP, unenpl oyment conpensation benefits;
d. [ unp sum payments per 305.4.C,
e. the earned income of a child that is a full or part-tinme student.

If the incone of the assistance unit exceeds 185% the case is
ineligible for a paynent.*

2. Screening at the Standard of Assistance

The followi ng procedures are applicable to the standard of assistance
screeni ng:

a.

Applications, |Including Persons Being Added to An Existing
Assi stance Unit

Once the total gross countable income of the assistance unit is
determned to be less than or equal to 185% of need, income nust
then be screened at the standard of assistance all ow ng earned

i ncone di sregards where applicable.

Al AUs will be allowed the foll ow ng deducti ons from earned
i ncone:

(1) The standard deduction**, the same ampbunt used in the
standard deduction for the Food Stanp program and 20% of
the remai nder is deducted fromthe gross earnings. ***
(Refer to Appendix 3 to Section 305, Step 2 and Section

305.3.B.7.)

Assi stance Unit St andar d Deducti on
1- 4 nenbers $134

5 menbers $157

6 or nore menbers $179

Ongoi ng _Cases

Once the total gross countable incone of the assistance unit is
determned to be |l ess than or equal to 185% of need, income nust
then be screened at the standard of assistance all ow ng earned

i ncone di sregards where applicable.

The followi ng inconme is disregarded when incone is screened at
at the standard of assistance:

1) all income specifically disregarded in 305.4. A

* 45 CFR 233.20(a)(3)(xiii)
** 22 VAC 40- 295- 60
*** 22 VAC 40- 295- 60
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2) the earned income of an individual which is funded by the
Wor kf orce I nvestnent Act of 1998 (WA);

3) [ unp sum paynents per 305.4.C

4) the earned income of a child that is a full or part-tine
student.

If the assistance unit has inconme bel ow the standard of assi stance,
the payment is cal cul ated based on prospective budgeting.

B. Prospective Budgeting*

1

Budgeti ng Concept

In order to be eligible for TANF, a case nust be eligible under

i ncome requirenments. The anount of the payment which an assi stance
unit is eligible to receive will be cal cul ated based on prospective
budget i ng.

Prospective budgeting is cal culating the TANF paynent using the
anticipated i ncone of the menbers of the assistance unit and the

excl uded persons required to be included in the assistance unit in

t he budget nonth. For purposes of determ ning the amount of the TANF
paynment and the amount of income to be counted, the paynent nonth and
budget nonth are the sane.*

| ncone To Be Counted In Calculating the Paynent

The payment is to be calculated using the methods listed below. The
assistance unit's circunstances nmust be eval uated to determ ne which
met hod(s) will provide the anpunt of incone anticipated (best
estimate) to be received in the payment nonth.

For purposes of deternining the amount of income to be counted in

cal cul ating the paynent, anticipated i ncome nmeans any incone the
applicant/recipient and | ocal agency are reasonably certain will be
recei ved during the paynent nonth. If the anount of incone or when it
will be received is uncertain, that portion of the assistance unit's

i nconme that is uncertain shall not be counted by the |ocal agency.

"Reasonably certain" nmeans that the follow ng information is known:

- who the incone will come from

- in what month it will be received, and

- how much it will be (i.e., rate, frequency and paynent
cycle).

* 45 CFR 233. 33 TANF Transmittal 25
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a.

Met hods Used To Anticipate the | ncone

For applications and reapplications, the income generally to be
counted is the incone verified for the cal endar nonth prior to
the month of application. For redeterm nations, the income
generally to be counted is the incone verified for the nonth
prior to the month of review However, if the incone for the
prior nmonth is not the anount anticipated to be received in the
payment nmonth, the Eligibility Wrker nust work with the

assi stance unit to determnine how the correct anobunt can be
anticipated. For changes, the Eligibility Whrrker nmust work wth
the assistance unit to determine the correct amount of incone
that can be anticipated for the paynent nonth.

The following nethods are to be used to anticipate the assistance
unit's income when the prior nmonth's incone does not reflect the
i ncone anticipated for the paynent nonth:

1) The Eligibility Wrker shall take into account the incone
al ready received by the assistance unit during the
application process and any anticipated i ncome the assistance
unit and | ocal agency are reasonably certain will be received
during the payment nmonth. During the approval process, when
calcul ating the grant ampunt for prior nmonths, the
Eligibility Wrker shall use converted income which has been
recei ved by the assistance unit, to determ ne the correct
amount of the grant, unless the incone is for a partia
nonth. |If the household received less than a full nonth's
pay, or if less than a full nonth's pay is to be counted, the
exact anount of income is to be used.

2) If income fluctuates so nmuch that the prior cal endar nmonth
cannot by itself provide an accurate indication of
anticipated income, a |onger period of past tine nay be used
if it will provide a nore accurate indication of fluctuations
in future income. |If inconme is ongoing, anticipate by
averagi ng i ncone fromthe past pay periods.

The Eligibility Wrker nmay average income received in any
nunber of pay periods inmrediately prior to
application/review, using pay periods still appropriate to
the customer's circunstances. The worker should select only
the pay periods that will yield the nost realistic estimate
of income to be received.
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3)

4)

If the assistance unit's incone fluctuates seasonally, it may
be appropriate to use the nbst recent season, rather than the
cal endar nonth prior to the nonth of application, as an

i ndi cator of future income. However, the Eligibility Wrker
shoul d use caution in using incone froma past season as an

i ndi cator of income now, since in many cases of seasonally
fluctuating in-conme, the incone also fluctuates from one
season in one year to the same season in the next year

For mgrant and seasonal farm worker assistance units, the
judgrment of the Eligibility Whrker that incone is reasonably
certain to be received is to be based on formal or informa
commitments for work for individual assistance units, rather
than on the general availability of work in an area. Al so,

i ncomre shoul d not be based on an assunption of optimm

weat her or field conditions.

Profit fromthe sale of |ivestock or cash crops, such as

t obacco or peanuts, or fromsnmall businesses, such as but not
limted to, vending stands, home beauty shops, or smal
grocery stores, is prorated on an annual basis or over the
nunber of nmonths in which the inconme is earned, whichever is
appropriate. Federal farm subsidies are prorated over a 12-
nont h peri od.

Guaranteed sal ari es paid under contract will be prorated over
the period of the contract even though the enpl oyee elects to
recei ve such paynments in fewer nonths than are covered by the
contract. \When the contract earnings will be received
monthly over a period |longer than that of the contract, the
ear ni ngs nust be prorated over the number of nonths the
income is anticipated to be received. Contract earnings are
defined in 305. 3.

Exanpl es:

(a) A contract period is Septenber 1993 - August 1994 (12
mont hs). The customer chooses to receive the contract
i ncome over a 10-nmonth period. The contract amount is
di vided by the contract period of 12 nonths to arrive
at the nonthly gross incone.

(b) A contract period is Novenmber 1993 - June 1994 (8
nmont hs). The customer chooses to receive the contract
i ncome over the eight-nonth period. The contract
amount is divided by eight nonths to arrive at the
nmont hl y gross incone.

(c) A contract period is Septenber 1993 - August 1994 (12
nmont hs). The customer receives the contract incone
over the 12-nonth period. The contract anount is
di vided by 12 nonths to arrive at the nonthly gross
i ncone.
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(d) A contract period is Septenber 1993 - January 1994 (5
nmont hs). The customer receives the contract incone
mont hly over a 12-nonth period. The contract anount is
di vided by the nunber of nonths in which the incone is
recei ved (12).

In those cases where a contract specifies a set amount over
the contract period, plus additional nonies of an uncertain
amount if additional work is avail able and done, only the
base contract is prorated. Additional nonies earned over and
above the base contract are counted as incone when they can
be anti ci pat ed.

In those cases where a contract calls for no pay for those
days not worked, the salary for those days should not be
counted if it can be anticipated at the time that the
prospective determnation is nmade that certain days will be
m ssed. O herw se, the incone calculation is to be based on
t he maxi mum salary. The client may then informthe |ocal
agency as days are missed. |If the client reports a decrease
in incone within the nmonth of the decrease, a suppl enenta
paynment is to be issued.

If the contract amount changes during the contract period,
adj ust the remaining nonths of the contract period. To
determ ne the new nmonthly i ncone amount, divide the new
contract ampunt by the nunber of nonths used in the original
cal cul ati on.

Example 1: A school bus driver's contract states that she
will receive $1250 for the year, but that she will not be
paid for days the school is closed or for days she is sick
VWhen she applies on February 10, she has al ready m ssed three
days for snow in the contract year and she was sick for two
days. The contract reads that $10 will be deducted for each
day not worked. The case is approved with incone of $100 per
nont h.

(1250 - 50 = 1200 1200 / 12 = $100)

Example 2: On April 5 the client reports that she m ssed
April 3 and 4, which were not anticipated at the time of
approval . The worker issues a $20 supplenent for April

Exampl e 3: On Decenber 11, the school bus driver reports
that her contract will be increased by 10% effective January
1. The prospective income is recal culated for January's
grant using the increased figure of $110. (1,200 X 1.1 =
$1, 320 $1,320 / 12 = $110)
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b. How To Cal cul ate the Monthly Anpunt

1) VWhenever incone is anticipated for each pay period in a given
month, and is received on a weekly or bi-weekly basis, the
Eligibility Wrker shall convert the incone to a nonthly
amount by:

(a) mul ti plying average weekly anounts by 4.3 and average
bi - weekl y amounts by 2.15; or,

Exanpl e 1:

The client's weekly pay for the prior nonth was:
$220. 40
$175. 80
$210. 00
$195. 70

To obtain a monthly amount, the Eligibility Wrker
multiplies the weekly average by 4. 3.

$801.90 (total of the pay stubs) divided by 4 (nunber
of paystubs) equals $200. 48.
$200. 48 x 4.3 = $862.06 nonthly incone.
Exanpl e 2:
The client's bi-weekly pay for the prior nonth was:
$185. 40
$209. 50
$394. 90

To obtain a monthly amount, the Eligibility Wrker
multiplies the bi-weekly average by 2.15.

$394.90 (total of the pay stubs) divided by 2 (nunber
of pay stubs) equals $197. 45.

$197.45 x 2.15 = $424.52 nonthly incone.
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2)

3)

(b) using the exact nmonthly figure or an average per pay
period times the actual nunber of pays if the
assistance unit will receive less than a full nonth's
pay. |If actual incone is used in any given
calculation, it is the Eligibility Wrker's
responsibility to adjust the figure for subsequent
nonths if the actual income varies.

Exanpl e:

The client's salary is $100 weekly. The pay does not
vary. The client is paid every Friday.

The client reports she quit her job and will receive a
final weekly paycheck on Septenber 3. Since the client
was paid for a partial nonth, the exact anpunt of $100

w || be used.
Exanpl e:

The client reports she quit her job on June 21. She
will receive a final bi-weekly paycheck on July 5.

For the nonth of May, she received $190 and $220 for a
total of $410. This ampunt is divided by two (the
nunber of pays) to determi ne the average bi-weekly pay
of $205. $205 is used to calculate her July TANF
payment .

Assi stance units receiving nonthly or sem -nmonthly incone, such
as state or federal paynments or sem -nonthly pay checks, mnust
have the incone assigned to the normal nonth of receipt, even if
mai | i ng cycl es, weekends or holidays cause the incone to be
received in a different nonth.

For exanple, the applicant/recipient is enployed and is paid

sem -nmonthly on the first and sixteenth. Because June 1 falls on
a Saturday, the client receives her June 1 paycheck on May 31

The Eligibility Wrker will count the paycheck received May 31 as
i ncone for June.

For the on-line systens used to verify child support or unenpl oy-
ment benefits, mailing and processing days nmust be added to the
paynment dates shown to properly reflect the period of receipt for
TANF pur poses. Checks are prepared and nailed on the business day
foll owi ng the APECS di sbhursenment date or the VEC warrant date

Two mail days nust be allowed to determ ne the paynent date and
month of receipt. For support paynents that are directly
deposited in a bank account, the bank statenent should be used to
determ ne the paynent date and nmonth of receipt.

Once the income has been verified, the paynment is then cal cul at ed
based on the anticipated inconme. (Refer to Appendix 3 to Section 305,
Steps 3 and 4.) Ongoing paynents will continue in the same anopunt

a change is reported or becones known to the agency.

until
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The case record nmust be docunmented to reflect the nethod used to arrive

at the anticipated incone.

Eligibility nmust be determ ned for each nmonth of the application period.
Applicants may be ineligible for the nonth of application and eligible
for the nmonth followi ng the nonth of application. Benefits nmust be
denied for the nonth of application in ADAPT and granted for the nmonth
foll owi ng the nonth of application.

Example #1: - On Novenber 17, the worker processes an application
dat ed Cctober 29. Based on converted i ncone received in Novenber, the

case is not eligible; however, the case will be eligible for a
December payment. Therefore, the case is to be approved effective
Decenber 1.

Exanple #2: - On July 14, the worker processes an application dated
June 1. The application was not processed within the 30-day application
processing tinme frame due to a delay by the exam ning physician in
suppl yi ng necessary nedi cal information. Verification is received July
13, the worker determines that the case is eligible. The worker
approves the case with July 1, as the begi nning date of assistance.

Exampl e #3: - On Decenber 6 the worker receives all necessary
verification to process an application dated Novermber 3. The
assistance unit received a |lunmp suminsurance settlement on Decenber
2; the assistance unit (AU) has no other countable income. The AU is
not eligible for the nonth of application; verification not provided
tinely. The AU is ineligible for Decenber; |unp sum exceeds the
standard of assistance. The applicant provides verification show ng
all nonies fromthe |unp sum has been used. The begi nning date of
assistance for this application is January 1.

Exanple #4: - On Decenber 12, the worker processes an application
dat ed Novenber 3. The case is eligible for a Decenmber payment but
ineligible for a January paynent. A paynent is to be issued for
Decenmber, and the case is to be closed effective Decenber 31

C. Verification of Income (Earned and Unear ned)

In order to establish incone eligibility, verification of all income
received or anticipated to be received nonthly by the assistance unit is
required at the tinme of application/reapplication, when addi ng

i ndividuals with income, at renewals, and when a change becomes known to
the agency. When verification is required, the agency nust notify the
applicant/recipient of the necessary verification and allow the

assi stance unit 10 days to respond. The assistance unit has primary
responsibility for verifying income; however, if needed, the worker nust
assi st the household in obtaining any necessary verifications.

The assistance unit is not responsible for providing verification of
reported unearned income for which verification is accessible to the
local agency through systems of records. These records include Bendex,
SDX, SVES and VEC inquiry of unemployment benefits. If the
applicant/recipient fails to verify incone within 10 days of
notification, policy at 401.2.B.1. and 2. regardi ng substantiation of
eligibility factors is to be followed. Verification may be verbal or
witten in accordance with Procedures Section VII.
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If an individual has a disability that limts his ability to provide
verification, the worker nust informsuch individual that the worker can
hel p obtain any necessary verification, and if the individual requests
hel p, or help was needed but not offered or provided, the agency cannot
thereafter inpose adverse actions related to the particular incident, on
the basis that the individual failed to provide the verification in a
timely fashion.

When verbal verification is obtained, the case record docunentation
shoul d i nclude the name and tel ephone nunber of the individual who
provi ded the infornation, the date of contact, and the information
obt ai ned.
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At each renewal, all income of the assistance unit must be verified,
regardl ess of whether a change has been reported. |If a change is

identified, a prospective deternination nust be conducted in
accordance with Section 305.1. A to establish ongoing eligibility.

VWhen a change in incone occurs between renewal s, a prospective
determ nati on nmust be conducted to establish ongoing eligibility.

VWen attenpts to verify countable income prove to be unsuccessfu
because the person or organization that is to provide the verification
fails to cooperate with the assistance unit and the |ocal agency, and
there are no alternate sources of verification available, the
Eligibility Wrker shall determ ne an anpunt to be used for TANF

pur poses based on the best available information. The case record
nmust be docunented to reflect the nmethod used to arrive at the

antici pated income.

In the above situation, the follow ng verification will be considered
the best available information:

1. athird party statenent,

2. a collateral contact, or
3. as a last resort, the applicant's/recipient's witten statenent
of the anmount of income anticipated to be received in the paynent
nont h.
D. Handling Changes in Incone (Earned and Unear ned)
1. The assistance unit nust report increases in inconme that place the

assistance unit’s nmonthly i ncone above 130 percent of the federa
poverty | evel based on assistance unit size.

The incone limts are as foll ows:

Incone Limts

Househol d Si ze Mont hl'y Arount Weekl y Anpunt Bi - Weekl y Amount Sem - Mont hl'y
Anount
1 $1, 037 $241.16 $ 482.32 $ 518.50
2 1, 390 323. 25 646. 51 695. 00
3 1,744 405. 58 811.16 872.00
4 2,097 487. 67 975. 34 1, 048. 50
5 2,450 569. 76 1,139. 53 1, 225.00
6 2,803 651. 86 1,303.72 1, 401.50
7 3,156 733.95 1, 467.90 1,578. 00
8 3, 509 816. 04 1,632.09 1, 754.50
Each Additi onal $354 $82. 32 $164. 65 $177
Per son
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1. VWhen a change in incone is reported or becomes known, including
changes not required to be reported to the agency, the worker mnust

take the foll owi ng steps:

a. Docunent the case record regarding the rate and frequency of
payment (i.e., weekly, biweekly, sem -nonthly, nonthly, etc.) and
the paynment cycle (i.e., on what day the client is paid). |If,

based on the information provided by the client, there is a
decrease in benefits, income nust be verified by the next

renewal .

b. VWhen an increase in incone occurs, conduct a prospective
determ nati on per Section 305.1. A based on information provided.
If the prospective determnination renders the case ineligible,
cl ose the case as soon as adnministratively possible, or if
ineligibility is expected to exist for only one nonth the paynent

may be suspended.

If the case continues to be eligible, calculate the paynent
reflecting the new or increased incone. |If the income
anticipated to be received during the nonth follow ng the nonth

t he change becane known to the agency represents |less/nore than a
full month's income, then the second nonth follow ng the nonth

t he change becane known to the agency must be cal cul ated based on
the amount of income anticipated to be received in that nonth.

For increases in contract incone, refer to Section 305.1.B.2.a.4.

C. If a decrease in incone occurs, the change must be reflected,
based on information provided, in the follow ng paynent nonth.
Verification nust be provided by the second nmonth after the
change becomes known. (Refer to Section 503.9 for further

gui dance concerni ng underpaymnents.)

For decreases in contract incone, refer to Section 305.1.B.2.a.4.
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E. Adding and Del eting Persons Wth | ncone

1. VWhen addi ng/del eting a person with i ncone, conduct a prospective
determ nation per 305.1.A. |If eligible, verify anticipated inconme and
reflect the change in the appropriate paynent nonth.

2. VWhen del eting persons with incone, incone of persons being renmpved
fromthe assistance unit will be deleted fromconsideration at the
same tinme the individual is renoved fromthe unit. Additionally, any
i ncome of a stepparent or parent (including the parent of a ninor
caretaker) who is not included in the assistance unit will be del eted
for the nonth following the nonth the person | eaves the hone. |In the
case of a minor caretaker, inconme deemed fromthe mnor's parent(s)
will be deleted for the nonth follow ng the nonth the mnor caretaker
attains the age of 18.

Exanmple #1 - One of three children is renoved fromthe hone by the
court on July 15. This child receives Social Security of $75 per
nmont h. The August paynment should not reflect the incone and needs of
the child who was renoved

Exanmple #2 - A stepparent noves out of the home on the 23rd of
Septenber. Any incone deenmed available to the unit should be del eted
fromthe Cctober grant calculation. A supplenental payment nust be
made if the income cannot be deleted fromthe Cctober 1 paynent.

3. VWhen addi ng/ del eting the i ncone of excluded individuals required to be
in the assistance unit, the inconme of any excluded individual required
to be in the assistance unit will be treated the same as individuals
who are included in the assistance unit and, in the case of earned
i ncome, earned incone disregards are applicable.

a. The i ncome of an excluded individual will be deleted the nmonth
followi ng the nonth that the person | eaves the home or is no
| onger required to be in the unit.

b. VWhen an excl uded individual gets an increase or decrease in
i ncome, the increase or decrease will be handl ed i n accordance
with Section 305.1.D.

F. Applicant's/Recipient's Reporting Responsibilities

The applicant/recipient nust be advised according to Section 401.2.B.1.
and 2. regarding verification requirenents and action that may be taken if
verification is not provided. Additionally, the worker must provide the
applicant/recipient with the follow ng information

1. Docurments that constitute acceptable types of verification
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2. Ti me standards for reporting and acting on changes.

a. Al'l required changes nust be reported tinely, within 10 cal endar
days fromthe date the change beconmes known to the assistance unit
but is reported tinely if reported by the tenth day of the nonth
after the change occurs.

If the recipient is uncertain of the exact date or anount of the
change, then the 10 day reporting period begins the day the change
occurs. The recipient is not required to have full know edge of

t he change when reporting it to neet the 10-day requirenent for
timely reporting. For new enpl oynent, the 10-day period may begin
as late as the first day of enploynment. Once the recipient reports
a change, the EWnust evaluate the information within 10 days for
potential inpact and request additional information and necessary
verifications that address rate of pay, nunber of hours, and how

of ten paid.

1. VWhen a change will increase benefits, the verification
requi red rmust be obtained prior to the second nonth foll ow ng
the change in order to reflect the change in that month. |If
t he assi stance unit does not provide verification, the
assistance unit's benefits will revert to the original anopunt

unl ess a refusal to cooperate is docunmented, in which case an
advance notice nmust be sent to termnate the case. An advance
notice is not required if benefits are reverted to the
original |evel because verification was not received, and the
assistance unit was so advised at the tine of increase.

2. VWhenever a change will decrease benefits, verification nust be
obtained prior to or at renewal

3. VWhen a change neither increases nor decreases benefits,
required verifications nust be obtained prior to or at
renewal .

b. The worker is responsible for notifying the applicant/recipient
when income nmust be verified. |Inconme verification nust be provided
within 10 days of notification.

C. The wor ker nust advise the applicant/recipient on the appropriate
noti ce of the anpbunt of gross incone anticipated to be received,
the net income counted in determning the paynent, the paynent
month the net incone will begin to be counted, and the changes that
nmust be reported.

3. Changes that must be reported.
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G

Ti mely Reporting Exanpl es

Example 1: Ms. Smith called the agency on April 27 to report that she
accepted a job on April 22. She will begin this job on April 29; however,
she does not know t he nunmber of hours she will work nor how much she will
earn hourly. The worker inforns Ms. Smith on May 5 that she needs to
provi de the nunmber of hours she will be working, the rate of pay and how
often she will be paid to determ ne continued eligibility.

Did the recipient report tinmely? Yes. Ms. Smith accepted the job on
April 22, however, she will begin work on April 29. The latest this
i nformati on could be reported tinely is May 9.

Did the worker neet the 10-day tine franme to act on the change (eval uate
the information received and request additional information/verification)?
Yes. The worker inforned the recipient on May 5 of the information
necessary to deternmine continued eligibility. The client has 10 days from
the date requested to provide the information. The client provides the

i nformati on on May 15. The worker nust take action for the June 1 paynent.
If the information is submitted after May 15, the case nust be
suspended/ cl osed.

Example 2: Ms. Johnson calls the agency on Septenber 25 to report that
she began working a second job on that date. Ms. Johnson knows she will
work 15 hours a week at $5.15 an hour and will be paid every week. The
worker tells Ms. Johnson that she will need verification of this

i nformati on by COctober 5. The case record is docunented and the
anticipated i ncome entered i n ADAPT

Did the recipient report tinely? Yes.

Did the worker neet the 10-day time frane to act on the change (evaluate
the information received and request additional information/verification)?
Yes. The worker requested verification of the reported change. |ncreased
i ncome may cause either a decrease in paynent or ternmination. This change
causes a decrease. The recipient has until the next renewal to provide
verification. Once the worker has sufficient information, action nmust be
taken to decrease the benefits using the recipient's information

Example 3: M. Smith accepted a new job on Septenber 10 and started
wor ki ng on Septenber 13. She received her first pay check on Septenber 22.
On Septenber 23, she cones into the agency to bring her first paycheck to
her worker. Ms. Smith told her worker she did not know what her income
woul d be until she received this check

Did the recipient report tinmely? Yes. Changes nust be nade as soon as
they are known to the recipient. For income, the change becones known when
t he custoner can give the worker sufficient information. At the |atest,
the 10-day time frane begins the day the recipient begins working. The
reci pi ent began worki ng on Septenber 13. Ten days fromher first date of
enpl oyment is September 23. The worker must eval uate the incone and i npact
t he Novenber 1 paynent.
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305.2 I NCOVE TO BE COUNTED - For the purpose of determ ning the anmount of
payment for an assistance unit, it is necessary to deduct the net countable

i ncome fromthe nmonthly standard of assistance applicable to the assistance
unit. Net countable income is all incone, both earned and unearned, which is
avai | abl e or expected to be available to nenbers of the assistance unit, except
for that portion specifically disregarded.

EXCEPTI ONS

(1) Reinbursenments for out-of-pocket expenses shall not be considered
count abl e i ncone. These expenses may include rei nbursenment for trave
expenses, such as mleage; reinbursenment to the caretaker of a child
for child care expenses; reinbursenents for expenses incurred as a
vol unteer, etc.

(2) Mboney which belongs to another person that is handled by the client to
pay expenses for that person is not considered available to the
assi stance unit.

Exanpl e:

Ms. C has a son in the Army who is currently in Germany. He sends
her $250 a nonth to pay his car paynent of $250 a nmonth. None of this
nmoney is to be considered as incone to Ms. C

Exanpl e:

Ms. Xand Ms. Y live in the sane house which is rented in Ms. X's
nane. Ms. Y gives Ms. X an established portion of the rent each
month. Ms. X adds her portion to Ms. Y's and pays the rent. Since
this is a "shared shelter"” arrangenent, Ms. Y's portion of the rent
is not considered inconme to Ms. X

Note: This policy is not intended to replace rooner/boarder and
property rental situations.

(3) The first $30 received by each individual in the assistance unit per
cal endar quarter for special occasions, such as birthdays, Christnmas,
etc., will be disregarded. Calendar quarters are January through
March, April through June, July through Septenber, and Cctober through
Decenmber. Any anount in excess of the $30 per quarter anticipated to
be received will be counted as inconme in the paynment
month in which it is anticipated to be received.

There is sone inconme not currently being received by the assistance unit
consi dered avail abl e, even though it is not currently being received:

A. Support froma spouse or parent (natural, adoptive, or stepparent) living
in the home is assumed to be available to the spouse and dependent chil dren
under 21 who are also living in the hone** (305.4 E. and F.) except

* 45 CFR 233.20(a)(3)(iv)
** 45 CFR 233.20(a)(3) (Vi) ADC Transnittal 91-6
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that no part of an SSI or Auxiliary Gant paynent or any incone of a
reci pient of either program can be counted in determning the anount of
an TANF payment, even though the applicant/recipient is the spouse of

t he needy caretaker or the parent of the eligible children.* Wen
living together, the income of a mnor caretaker's parent(s) wll be
deened available to the mnor caretaker's assistance unit until the

m nor care-taker reaches the age of 18, regardl ess as to whether the

m nor caretaker is excluded fromthe assistance unit, due to SSI

recei pt, or for any other reason.**

B. Benefits such as, but not limted to, RR Retirenent, private corporation
retirement, unenpl oynent conpensation benefits, Veterans or Soci al
Security benefits, including reduced benefits, to which a nmenber of the
assistance unit is clearly entitled are avail able and nust be counted
even though the individual chooses not to accept such benefits (Section
305.4 B.1). However, individuals eligible for assistance under either
the SSI or TANF program have the right to elect the programin which
they wish to participate. Individuals applying for or receiving
assi stance through TANF cannot be mandated to apply for SSI. The
applicant/recipient should be advised of this option.***

C. The gross anount of incone or benefits nmust be counted even though all
or a portion of the payment has been withheld by court order, i.e., a
gar ni shment or court-ordered child support. Benefits from which child
support can be withheld include, but are not limted to, Social Security
benefits, Veterans’ benefits, Unenpl oynent benefits, and Workers
Conpensation benefits. Supplenmental Security Income (SSI) and public
assi stance benefits are exenpt from garni shnent under federal and state
| aw.

The agency has a responsibility to explore potential income sources and assi st
the applicant/recipient in developing themto a state of availability whenever
possi bl e, ****

It is the responsibility of the recipient to report required changes to the
agency within 10 cal endar days fromthe date the change becomes known to the
assistance unit. Changes required to be reported by the applicant, which occur
after the face-to-face interview but before the date of the Notice of Action to
approve the case, must be reported by the assistance unit within 10 days of the
date of the notice.

There are some differences in the provisions for counting earned and unear ned

i ncome. Therefore, when inconme is fromproperty, the eligibility case record
must clearly indicate the basis for determ ning whether it is earned or unearned
i ncome, that is, whether the individual produces it by his own efforts or is
actively engaged in nmanagenment. For exanple, income fromroomand board is
consi dered earned i ncone only when the individual is engaged in a comercia
enterprise for profit. Regardless of whether the incone is earned or unearned
it is the profit which is considered the gross incone.

* Social Security Act, Section 402(a)(24)
** 45 CFR 233.20(a)(3)(xviii)
*** Social Security Act, Section 402(a)(24)
**xx A5 CFR 233.20(a)(3)(ix)
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305.3 EARNED | NCOVE — Earned income is defined as income earned by an

i ndi vi dual through the recei pt of wages, salary, and/or comm ssions, or
through profit fromactivities in which he is engaged as a sel f-enpl oyed

i ndi vidual .* Earned income includes pay for jury duty, severance pay,
vacation pay, and sick pay fromthe enpl oyer or enpl oyer obtained insurance.

Sel f-enmpl oyment is defined as a business, farmng or cormercial enterprise in
whi ch the individual receives incone earned by his own efforts, including his
active engagenment in managenent of property. Income from property when the

i ndividual is not actively engaged or when no managerial responsibilities are
i nvol ved is not considered earned income.** In addition, for TANF purposes,
sel f-enpl oynent situations include, but are not Iimted to, domestic workers,
day care providers including babysitters, and chore and conpani on service
provi ders.

Contract earnings are defined as wages guaranteed by a contract. This does
not include work on an hourly or piecework basis or self-enploynment. A
guaranteed wage is one which is received by an individual enployed on a
contractual basis and paid over a period of tinme. Earnings of this nature
will be prorated according to 305.1.B.2.a.4).

VWhen income is received fromproperty, the eligibility case record nust
clearly indicate the basis for determ ning whether or not the individua
produces it by his own efforts or whether or not he is actively engaged in
managemnent .

A. Definition of Goss Earnings or Profit

1. G oss earned inconme fromwages, salary or conmi ssions neans the total
anount of pay, irrespective of deductions, w thhol ding or work
expenses.** |t is not the "take hone" pay. Exception: Money
advanced from an enployer prior to the regular pay date nust be
counted as part of the gross incone in the nonth of receipt. Any
anount withheld to repay an advance in salary received prior to the
budget nonth shall be deducted from gross earnings or profit for the
budget nonth in which it is wthheld.

2. Profit fromself-enploynment neans the total incone received, less the
busi ness expenses directly related to producing the goods or services
and wi t hout which the goods or services could not be produced. ***
However, business expenses do not incl ude:

* 45 CFR 233.20 (a)(6)(iii) and (iv)
** 45 CFR 233.20(a)(3)(iii)
*** A5 CFR 233.20(a)(6)(v)
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a. net | osses from previous periods;
b. federal, state, and | ocal taxes;
C. noney set aside for retirenent purposes;
d. personal expenses, entertai nnent expenses, and persona

transportation;

e. depreci ati on of equi pnment, machinery, or other capita
i nvest nents necessary to the self-enploynent enterprise

B. Disregarded Earned Incone - As specified below, certain earned i ncone of
nmenbers of the assistance unit and excluded individuals required to be in
the assistance unit nust be disregarded in determ ning need of the
assistance unit and anmount of assistance to which the assistance unit is
entitled. |In addition, income disregarded under the provisions of other
federal assistance prograns must not be counted as incone to the TANF
assistance unit*. The itens |listed below are disregarded during the 185%
screening. Inconme disregards are to be applied to gross earned incone in
the order listed below. (Refer to Procedures Section VII.A l1l.c. to
det erm ne student status).

1. Al paynments issued under the Workforce Investnent Act of 1998 (WA),
i ncludi ng Job Corps paynents. **

2. O her earned incone of any eligible child who is a student*** nust be
di sregarded in the 185% screen, determ nation of need (for applicants)
and grant conputation.

* 45 CFR 233.20(a)(4)(iii)
** Public Law 105-220
**x 22 VAC 40-295- 60
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3. St andard Deduction* - A standard deduction is subtracted fromthe
gross earned incone for the assistance unit whose incone is not
ot herwi se exenpt.** |Individuals not included in the AUw Il not be
consi dered when determining the appropriate standard deduction

4. 20% Deducti on of the Remmining Earned Inconme*** - After applying the
disregards in itens 1-3, deduct 20% of the remai ni ng earned incone,
i ncluding profit produced by self-enpl oynment.

* 22 VAC 40-295-60
**45 CFR 233.20(a)(11)(i)(B)
**% 22 VAC 40-295-60
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5.

Incapacitated Adult/Child Care Disregard - Anticipated child care
expenses, up to the appropriate maxi muns, nust be disregarded in
determining initial eligibility and determ ning the anount of paynent
(Step 2 and 3 of Appendix 3 to Section 305). The cost of child care
may be paid for by a service vendor paynment, by the client, or a
conmbination. The child care expenses paid by the client are to be

di sregarded fromearned inconme up to the maximum Prior to allow ng
the child care disregard, it nust be verified that a service vendor
payment is not being issued concurrently.

Antici pated incapacitated adult care expenses, up to the appropriate
maxi mum will be disregarded in both the initial eligibility

determ nati on and determ ning the anpunt of paynent. The appropriate
child care/incapacitated adult care disregard will be based on his/her
enpl oynent status. Incapacity nmust be supported by a professiona
determ nati on. The TANF Medi cal Exam nation form (032-03-654) is used
for this purpose, unless incapacity is established by receipt of

Social Security Disability benefits.

a) Enpl oynment status refers to:

1) Full-tinme Enploynment - Enployed to work 30 hours or nore per
week on an on-goi ng basis;

2) Part-tinme Enploynment - Enployed to work |l ess than 30 hours
per week on an on-goi ng basis;

3) Not Enpl oyed Throughout A Month - Applicabl e when an
i ndi vi dual begins or term nates enpl oyment.
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b)

To determ ne the enpl oynment status of an individual who is not
enpl oyed to work a specific nunber of hours on an on-goi ng basis,
such as a person enployed on an on-call basis, as needed basis,
or fluctuating basis, the following criteria should be used:

1) Full-tinme Enploynent - Wbrking, or expected to work, 120
hours or nore per nonth;

2) Part-tinme Enploynent - Wbrking, or expected to work, |ess
than 120 hours per nonth.

Verification of an individual's enploynment status should be

provi ded by either an enployer's statenent of the number of hours
enpl oyed to work, or actually worked, or by pay stubs. For self-
enpl oyed individuals, the agency will be required to accept the
client's statenent concerning the nunber of hours worked, unless
the agency has reason to question the validity of the statement.

TANF Transnmittal 25
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Note: \When verification of the appropriate enployment status is
bei ng established for a prospective determ nation, it may be
necessary for the eligibility worker to use his/her best estimate
of the circunstances that will exist during that nonth.

The applicant/recipient is required to verify his/her enploynment
status initially, at each full redetermn nation and whenever a
change in the nunber of hours worked is reported to the agency.

c) Based on an applicant/recipient's enpl oynment status, the
followi ng disregards will be applied: (See exceptions to allow ng

the disregards inf[item7])

1) For full-time enpl oynent, deduct an amount equal to the
anticipated cost, not to exceed $175 per nonth, for care of
each child, age 2 and ol der and/or incapacitated adult in the

assistance unit. In the case of child care for a child under
2 years old, deduct the anticipated cost not to exceed $200
per nont h.

2) For part-time enpl oynent, deduct an amount equal to the
anticipated cost, not to exceed $120 per nmonth, for care of
each child and/or incapacitated adult in the assistance unit.

3) If an individual is not enployed throughout a nmonth but:

a) has worked, or is expected to work, 120 hours or nore
in that nmonth, deduct an anpbunt not to exceed the full-
ti me disregard.

b) has worked, or is expected to work, |less than 120 hours
in that nmonth, deduct an anpbunt not to exceed the part-
time disregard.

If child care/incapacitated adult care is payable on a weekly or
bi -weekly basis, the ambunt of the nmonthly expense may be

calcul ated using the 4.3 (weekly) or 2.15 (bi-weekly) conversion
factors.

The disregard for child care is limted to children in the assistance
unit, and the disregard for incapacitated adult care is limted to
adults in the assistance unit.* Verification of the child/incapaci-
tated adult care paid or anticipated to be paid nust be obtained and
submitted initially, at redeterm nati on and whenever a change in the
anount to be paid is reported in order to allow the disregard in
determ ning the anount of paynent. Acceptable nmethods of verification
include witten statements fromthe provider, receipts or cancelled
checks, or verbal statements fromthe provider. Wen verba
verification is obtained, the case record docunmentati on should include
t he nane and tel ephone nunber of the individual who provided the
information, the date of contact, and the infornmation obtai ned.

* 45 CFR 233.20(a)(11)(i)(D)
AFDC Transmittal 93-3
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Failure or refusal of the applicant/recipient to submt verification
of the expense will result in the anpbunt of the paynent being

determ ned without the expense being disregarded. |If the verification
i s subsequently provided, eligibility will be re-evaluated, and a
suppl enment issued for the nmonth for which the disregard was not
allowed. If termination or denial results fromnot allow ng the

di sregard, follow policy in Section 401.3.F.5. This disregard, when
applicable, is to be deducted from budget nonth income. Additionally,
the di sregard cannot be applied if the provider of care is a nenber of
t he assistance unit.

Budgeting adult/child care (if chosen):

Exanple 1: In Decenber, the inconme and adult care/child care (if
chosen) expenses anticipated for January, using appropriate

maxi muns, are verified and used to determ ne the ampunt of the
January paymnent.

Exanple 2: Budgeting the child care disregard of a child turning
2 years old when employnment is full-tine:

The child turns 2 on February 5. In calculating February's
paynment, anticipated i ncone and child care expenses, not to
exceed $200, are verified and used to determ ne the anount of the
paynment because the child was under 2 during that nmonth. For
March, anticipated i ncone and child care expenses, not to exceed
$175 (child now 2), are used to determ ne the amount of the March
payment .

Exanple 3: An ongoing recipient works part-time and has chosen
to have child care costs disregarded. In May she reported that
her job changed to full-tine on May 15. The prospective for June
must reflect the appropriate maxi mum di sregard for full-time

enpl oynent. If eligible, the June paynment will be cal cul ated
using the full-tinme maxi mum

NOTE: Earned incone cases that becone ineligible may be eligible for
transitional child care benefits. See Section 401.8.

* 45 CFR 233.20(a)(11)(iii)
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C. Count abl e Earnings - The amount of nonthly earnings remaining after
the appropriate di sregards have been deducted is the countabl e earned
i ncome to be used in conputing need and anpbunt of assistance.
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305. 4 OTHER I NCOME - In determ ning the anbunt of assistance, all other
regul ar income received or anticipated to be received by nenmbers of the
assistance unit or used in determining eligibility nust be counted in the nonth
in which it is received, except that specifically disregarded under A

A. O her Income Disregards - The follow ng i ncome of nenbers of the assistance
unit, a parent not included in the assistance unit or anyone whose income is
used in determning eligibility or the ambunt of assistance nust be
di sregar ded.

I ncome which is disregarded under the foll owi ng provisions must not be
counted in determ ning the need for assistance of any individual under any
ot her federal assistance program*

1. Home produce of the assistance unit utilized for their own consunption
2. The val ue of food coupons under the Food Stanp Program

3. The val ue of foods donated under the U S.D.A Conmodity Distribution
Program including those furnished through school neal prograns.

4. Any payment received under Title Il of the Uniform Rel ocati on Assi stance
and Real Property Acquisition Policies Act of 1970.

5. Any benefits received under Title VII, Nutrition Programfor the
El derly, of the O der Americans Act of 1965, as anended.

6. Money received for educational purposes.**

7. Trai ni ng all owances (transportation, books, required training expenses
and notivational allowances) provided by Vocational Rehabilitation for
persons participating in Vocational Rehabilitation Prograns.***

The disregard is not applicable to the all owances provided by VR to the
famly of the participating individual

* 45 CFR 233.20 (a)(4)(iii)
** 45 CFR 233.20 (a)(3)(iv) (B) and (vii),
and (a)(4)(ii)(d), and Public Law 102-325
*** 45 CFR 233.20 (a) (4) (vii)
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10.

11.

12.

13.

14.

15.

16.

Any portion of an SSI paynment and/or Auxiliary Grant.*

Payments to VI STA Vol unteers under Title I, when the nonetary val ue
of such payments is less than m ni mum wage as determ ned by the
Director of the action office,** and paynments for services of

rei mbursement for out-of-pocket expenses nade to individua

vol unteers serving as foster grandparents, senior health aides, or
seni or conpani ons, and to persons serving in the Service Corps of
Retired Executives (SCORE) and Active Corps of Executives (ACE) and
ot her prograns pursuant to Titles Il and 111, of Public Law 93-113,

t he Donestic Volunteer Service Act of 1973, including Amrericorps

VI STA. ***  The worker must contact the Action Ofice at the foll ow ng
address or tel ephone nunber when VI STA paynents are reported; Action
Ofice, 400 N. 8th Street, R chnmond, Virginia 23219, (804) 771-2197.

Note: This disregard does not apply to payments to participants in
Amreri corps USA and Americorps NCCC. These prograns are under the
authority of the National and Comunity Service Trust Act of 1993
whi ch contains no requirenment to disregard paynments to participants
appl ying for or receiving TANF.

The Veterans Admi nistration educational anpbunt for the caretaker 18
or older is to be disregarded when it is used specifically for
educational purposes. Any additional noney included in the benefit
amount for dependents is to be counted as incone to the assistance
unit.

Foster care paynents received by anyone in the assistance unit.

Al'l paynments issued under the Workforce Investment Act of 1998 (WA),
i ncl udi ng Job Corps paynents.

Income tax refunds (including Earned Income Tax Credit paynents and
refunds). These exenpt tax credits include federal earned incone tax
credits and state earned inconme tax credits.

Any paynment made under the Fuel Assistance Program

The val ue of supplenental food assistance received under the Child
Nutrition Act of 1966. This includes all school neal prograns; the
Worren, Infants, and Children (WC) Program the child care food
program and U.S.D. A reinbursenent paynents to day care providers
whi ch are authorized by the National School Lunch Act.

Al federal, state, or local government rent and housing subsidies
and utility payments. ****

* 45 CFR 233.20(a)(3)(X) *** 45 CFR 233.20(a)(4)(ii)(g)
** 45 CFR 233.20(a)(4)(ii)(h) **%* A5 CFR 233.20(a)(3)(xii)
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17.

18.

Any funds distributed to, or held in trust for, menbers of any Indian
tribe under Public Law 92-254, 93-134, 94-540, 98-64, 98-123, 98-124
or 97-458. Additionally, interest and investnent income accrued on
such funds while held in trust, and purchases made with such interest
and investment incone are disregarded.*

The follow ng of distributions received froma Native Corporation
under the Al aska Native Clains Settlement Act (Public Law 100-241):

a. Cash (including cash dividends on stock received froma Native
Corporation) to the extent that the total received does not
exceed $2, 000 per individual per cal endar year

b. Stock (including stock issued or distributed by a Native
Corporation as a dividend or distribution on stock);

C. A partnership interest;

d. Land or an interest in land (including and or an interest in
| and received froma Native Corporation as a dividend or
di stribution on stock); and

e. An interest in a settlenent trust.

*

45 CFR 233.20(a)(4)(ii)(e)
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19.

20.

21.

22.

23.

24,

25.

26.

Income derived fromcertain submarginal and of the United States
which is held in trust for certain Indian tribes (Public Law 94-114).

In determining eligibility for assistance, the first $50 of tota
child or child and spousal support paynents received by the
assistance unit is to be disregarded. |In calculating the initia
nonth's paynment(s) the $50 disregard is only to be applied if it is
anticipated that $50 will not be collected by DCSE subsequent to case
approval (the date that the approval action is keyed into ADAPT). If
it is anticipated that at least $50 will be collected, the support
disregard is not to be applied when calculating the initial paynment
since the unit will receive a disregard paynent fromDCSE. * |If the
anmount that is anticipated to be collected by DCSE after case
approval is less than $50, disregard an ambunt from the support
received prior to case approval that will ensure the total support

di sregard for the nonth does not exceed $50. For ongoi ng cases, DCSE
wi Il send each assistance unit a disregard paynment of the first $50
of child support received each nonth (see item 24 below). The $50
disregard is only applicable to current chil d/spousal support
paynments received each nonth.

Payments sent to the recipient by the State which are identified as
di sregarded support.*

Federal major disaster and energency assistance provided under the
Di saster Relief and Energency Assistance Anmendnents of 1988 and

di saster assistance provided by state and | ocal governnents and

di saster assistance organizations (Public Law 100-707).

Payments received by individuals of Japanese ancestry under the G vil
Li berties Act of 1988, and by Al euts under the Al eutian and Pribil of
I sl ands Restitution Act (Public Law 100-383).

Payments by VIEWfor support services such as transportation
uniforms, child care, etc.**

Any paynent received fromthe Agent Orange Settl enment Fund or any
other fund established in response to the Agent Orange product
l[iability litigation.*** To verify whether a paynent is an Agent
Orange paynent, use docunents in the individual's possession. |f the
i ndi vi dual cannot pro-vide verification or the situation is unclear,
wite to the Agent Orange Veteran Paynent Program P.QO Box 110,
Hartford, CT 06104, Attention: Agent Orange Verification. |nclude
in the request the veteran's nane and social security number. If a
survivor of a qualifying veteran was paid, also provide the
survivor's name and social security nunber.

Payment received by individuals under the Radi ati on Exposure
Conpensation Act (Public Law 101-426).

*

* %

* k *

45
45

CFR 233.20(a) (4) (ii)(j)
CFR 233.20(a) (11) (V) (c)

Publ i c Law 101-239
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27.

28.

29.

30.

31.

Funds received pursuant to the Maine Indians Clains Settlement Act of
1980 (Public Law 96-420); and the Aroostook Band of M cnacs
Settlement Act (Public Law 102-171).

Funds paid to an escrow account established under the Family Self-
Suf ficiency Program of the Departnent of Housing and Urban
Devel opnent .

Student financial assistance received under Bureau of Indian Affairs
student assi stance prograns. *

Interest earned or appreciation in value on a savings or investnent
account for the purpose of self-sufficiency.

Up to $2,000 per year of inconme received by individual |Indians, which
are derived from !l eases or other uses of individually-owned trust or
restricted | ands. **

* Public Law 102-325
** Public Law 93-134
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32.

33.

34.

35.

36.

37.
38.

39.

40.

41.

42.

Al'l bona fide | oans, regardl ess of the intended use.* This includes

| oans obtai ned for any purpose, and nay be froma private individual as
well as froma commercial institution. A sinple statenent signed by
both parties indicating that the paynent is a | oan and nust be repaid
is sufficient to verify that a loan is bona fide. If the custoner

i ndi cates that noney received was a | oan but does not provide required
verification, the noney is to be treated as unearned incone in the
nonth received. Interest earned on the proceeds of a loan while held
in a savings account, checking account, or other financial instrument
wi Il be counted as unearned inconme in the nonth received.

I ncone, including support, received by or on behalf of a child
ineligible for TANF due to the famly cap provision.**

Paynments received by victins of Nazi persecution under Public Law 103-
286.

Mat chi ng contributions deposited in an individual devel opnent account
(1DA) or on the applicant/recipient's behalf in a parallel account
nmai nt ai ned by the organi zation adm nistering the | DA program

I ncome received by children who are in a VIEWperiod of ineligibility.
Interest income of less than an average of $10 per nonth.

TANF Mat ch Paynents issued to TANF reci pients based on current support
col l ected by the Division of Child Support Enforcenent.

Any veteran benefits received by children born with spinal bifida, who
are natural children of individuals who served in Vietnamduring the
peri od begi nning January 9, 1962, and ending on May 7, 1975.

Paynments received fromthe R cky Ray Henophilia Relief Fund established
under Public Law 105-369.

Al | owances, earnings, and paynents to individuals participating in
progranms under Title I of the Wrkforce I nvestnent Act (WA).***

Any anount received by or made avail able to househol d nmenbers for

depl oyment or service in a conbat zone will not count as income for
TANF pur poses unl ess the paynent was received before the depl oynment.
This exclusion includes itenms such as, but not limted to, incentive
pay for hazardous duty, special pay for inmmnent duty or hostile fire
duty or certain reenlistment bonuses, or special pay for certain
occupational or educational skills.

B. I ncome From Social Security and O her Benefits - Mnthly benefits received
or anticipated to be received by nenbers of the assistance unit, or
individuals required to be in the assistance unit, nust be counted as
incone, with the follow ng exceptions:

1. VWhen a nmenber of the assistance unit is eligible for benefits (such as
but not Iinmted to, RR Retirenment, private corporation retirenent,
* 45 CFR 233.20(a) (3) (xxi)

** Code of Virginia, Section 63.2-604
ok 20 CFR 667.272 (c) TANF Transmittal 28
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Vet erans, Social Security, or any reduced benefits), the verified
amount nust be counted, even though the individual chooses not to
accept such benefits.

The agency has a responsibility to explore potential resources and
assi st the applicant/recipient in developing themto a state of
avai l ability whenever possible.*

2. When educational benefits are being received from Veterans
Admi nistration. (See 305.4.A.12.)

3. VWhen the Medicare Part B premiumis deducted fromthe Social
Security or Railroad Retirenent benefits of an individual who is
al so recei ving Medicaid. The anpbunt of benefits actually received,
plus the anpunt of the Part B premium is counted as incone since
Medicaid will pay the premiumduring the time the individua
recei ves Medi cai d.

C. Lunp Sum Paynments - The recei pt of a nonrecurring | unp sum paynent, such
as the accumul ation of benefits for a prior period, including Social
Security and Worknen's Conpensation benefits; paynents in the nature of
a windfall, e.g., inheritances or lottery w nnings; personal injury
awards; life insurance settlenment when the policy is owned by soneone
other than a menber of the assistance unit; or incone from any ot her
nonrecurring source, except lunmp suns for casualty property |oss, shal
be counted as incone in the nonth of receipt. This evaluation of |unp
sunms al so i ncludes those received by the parent(s) of a minor caretaker
or a stepparent who is not included in the assistance unit.

In situations involving casualty property |oss paynents for repair or
repl acenent of damaged/| ost property, such paynments will not be

consi dered as countable income even in the nonth of receipt as the
paynment is designed to allow for the replacenent of danaged/| ost

property.

1. Det ermi ni ng anount of lunp sumto be considered - Only the anpunt
recei ved by an individual which is available for maintenance (| unp
sum less directly related expenses paid) shall be considered as
i ncone.

2. Al | onabl e expenses include, but are not linted to:

Paynment of debts which are incurred for a nmenber of the assistance
unit, such as:

medi cal bills incurred fromthe period prior to receipt of the
[ unp sum

expenses related to a natural disaster or fire,

costs related to avoiding the assistance unit's eviction and/or a
utility cutoff,

weat her related repairs or replacenent to the hone in which the
assi stance unit lives, and

funeral expenses.

* 45 CFR 233.20(a)(3) (i X) TANF Transmittal 25
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Example: M. S. notifies the local agency that her claimfrom an
aut omobi | e acci dent has been settled. The settlement was for

$5, 000. She received fromher attorney, a check in the amunt of
$1,000. The check stub states $2, 000 was deducted to cover |ega
expenses and $2,000 for nedical expenses. The $1,000 that she
actually received is considered income in the nonth of receipt.

Lunp sum paynents received as a result of an accunul ation of benefits
for a prior period, such as Social Security benefits, will have no
directly rel ated expense deducti ons.

The client nust provide verification of paynent of those expenses within
10 days. In instances where verification of paynent is not provided
within 10 days, the lunmp sum paynent in its full amount, nust be counted
in the nonth of receipt only.

3. How to count lunp sum- Add the lunp sumor the remainder of the
lunp sumafter directly related expenses to other net countable
i ncome received in the same nonth to arrive at total incone for
nonth of receipt*.

a. If the applicant/recipient has know edge of the date and
amount of the lunp sum before receiving it and reports it,
the lunp sumor remminder of the lunp sumwill be counted in
the nonth that it is expected to be received.

b. If the recipient reports receipt of a lunp sumon the
day that it is received or any day thereafter, the |unp sum
is countable income for the nonth of receipt only, and nust
not inpact any future nonths.

Exanpl e 1: Applicant applied for TANF on February 15". She was
in a car accident several nonths ago and received a settlenent of
$15, 000 on Decenber 10'". The application nust be processed

wi t hout counting the |unmp sum as incone.

Exanple 2: A TANF applicant reports at application that she
recei ved an insurance check this nonth to repair damage to her
hone caused by Hurricane Isabel. She anticipates using the noney
to repair her hone. This lunp sum nust not be counted as incone
in the nonth of receipt or for any future nonths.

Exanmpl e 3: An ongoi ng TANF recipient calls the |ocal agency on
March 11" to report receipt of a $5,000 inheritance check. The
TANF check for March was issued on the first of the nmonth. The
[ unp sum cannot inmpact March and nust not be counted for any
future nonths.

Money received fromthe sale of a resource is not considered a | unp sum
Money received fromthe sale of or conversion of a resource is a resource.

* 22 VAC 40-295
TANF Transmttal 25
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Exanpl e 4: A TANF recipient calls her worker on June 15" to
report she will receive a Social Security payment for her son on
July 3. The payment will be $200 for each month; March, Apri

and May. The |ocal agency must count this as incone for the nmonth
of July.

TANF Transmittal 25
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D

Sponsored Aliens — For the purposes of determining eligibility, the

i ncome of any person who sponsors an alien's entry into the United States
on or after Decenber 19, 1997, shall be considered to be the unearned
i ncome of the alien

After determining that an alien neets the alienage requirenments in
Section 201.7.A. 2.a. — d, the worker nmust determne if sponsor
deeming is applicable to the individual. The alien groups exenpt
from sponsor deemi ng are refugees, asylees, deportees, parol ees,
Cuban- Hai ti ans, and veterans/persons in active duty and certain of
their relatives (Section 201.7.A. 2.d). Aliens exenpted are
responsi bl e for proving that their original entry status was one of
those |listed above if their current status is different.

1. Al i ens Whose Sponsor Executes an Affidavit of Support on or After
Decenmber 19, 1997 Section 213A of the Inmgration and Nationality
Act, as anended by the Illegal Inmmgration Reform and | nm grant
Responsi bility Act of 1996(P.L. 104-208) requires that the sponsor
of an alien applying for an inmm grant visa or adjustment of status
on or after Decenber 19, 1997, sign Form|-864, the "Affidavit of
Support Under Section 213A of the Act." The sponsor of an alien who
applied for an inmm grant visa or adjustment of status before
Decenmber 19, 1997, is not subject to the requirenents of Section
213A and nust sign Form1-134, the "Affidavit of Support," or
anot her "non-213A" affidavit of support, as deternined by USCIS.
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Pol i ci es applicable when the affidavit of support was executed on or

after

a.

Decenber 19, 1997, are as foll ows:

Count abl e I ncome of Sponsors - For purposes of deternining
eligibility, the income of any person who executed an affidavit of
support with respect to the alien and the spouse of any person who
executed an affidavit on behalf of the alien, shall be considered
to be the unearned inconme of the alien.

Termi nation of the Sponsor's Cbligation - The eval uation and use of
the incone of the sponsor and spouse of the sponsor nust continue
toward the TANF eligibility and benefit |evel of the imm grant
until the alien:

1) becomes a U. S. citizen through naturalization; or

2) has worked, or can be credited with, 40 qualifying quarters of
wor k, provided that the sponsored alien is not credited with
any quarter beginning on or after January 1, 1997, during
whi ch the sponsored alien receives federal public benefits.
(Refer to Appendix 4 to Section 305.); or

3) | eaves the U.S. or no longer holds permanent resident status;
or

4) di es or the sponsor dies.
Revi ew of I ncone of Alien Upon Reapplication - Wenever an alien

reapplies for TANF benefits, the worker must review the incone
attributed to the alien.

| ndi gence Exception - If a determination is made by the | oca
agency that a sponsored alien would, in the absence of the

assi stance provi ded by the agency, be unable to obtain food and
shelter, taking into account the alien's own inconme, any cash,
food, housing, or other assistance provided by other individuals,
i ncl udi ng the sponsor, the ampunt of income of the sponsor or the
sponsor's spouse which shall be attributed to the sponsored alien
shal | not exceed the anobunt actually provided for a period

begi nning on the date of such determ nation and ending 12 nonths
after such date.

The | ocal agency nust notify the Ofice of the U S. Attorney
CGeneral of each such determ nation, including the names of the
sponsor and the sponsored alien involved. The witten notification
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shoul d i nclude the reference "Deternination under 421(e) of the
Personal Responsibility and Wrk Opportunity Reconciliation Act
of 1996" and should be sent to the foll ow ng address:

U S. Citizenship and Imm gration Services
Statistics Branch

425 | Street NW

Washi ngton, D.C. 20536

e. Special Rule for Battered Spouse and Child - Sponsor deeming
requi renents are suspended for a 12-nmonth period fromentitl enent
to TANF for sponsored aliens who have been battered or subjected
to extrene cruelty and the | ocal departnent of social services
has determined that there is a substantial connection to the need
for benefits and the battery or cruelty.

After 12 nonths, the battered spouse or child may continue to
recei ve assistance if the battery or cruelty was perpetrated by
the sponsor and has been recogni zed by a court order or USC S
det erm nati on.

To qualify under this special rule, the batterer must not be
residing in the same househol d as the individual who was
subjected to the battery.

Note: This provision only applies if the battered or abused
alien entered the U S. prior to August 22, 1996, but is sponsored
on or after Decenber 19, 1997.

f. Rei mbur sement Procedures - Execution of the affidavit of support,
coupled with the sponsored immigrant's acquisition of permanent
resi dence, creates a contract which is legally enforceable. The
sponsor is obligated to rei nburse governnent agenci es which
provi de public benefits, including TANF, to the sponsored alien.
Procedures for requesting and receiving reinmbursenent will be
issued in a future transmttal. |If repaynent is received from
the sponsor before rei nbursenment procedures are issued, contact
the Regional TANF Specialist for interiminstructions.

2. Al i ens Whose Sponsor Executed an Affidavit of Support Before Decenber
19, 1997

Aliens who applied for inmgrant visas and those who filed for an

adj ustnent of status before Decenber 19, 1997, are not subject to
sponsor deem ng, as the sponsor’'s obligation to support expired after
three years
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E

3.

Verification of alien status - Refer to Procedures Section |.F.

Support from Rel ati ves

1

Spouse, parent, or nminor sibling in the hone - Under federa

regul ations, in famly groups living together, income of the spouse is
consi dered avail able for his spouse, incone of a parent is considered
avail able for his children under 21,* income of the senior parent(s)
is considered available to the minor caretaker's assistance unit, **
until the minor parent reaches the age of 18, and i ncone of the
ineligible alien parent is considered available to his child's
assistance unit. The deening of income fromthe parent only applies
to m nor caretaker and ineligible alien cases as specified in section
305.4 F. 2.

As specified in Section 302.6, the parent and mi nor siblings of the
eligible TANF children living in the home are ordinarily included in
the assistance unit, with their needs and i ncome counted in

determ ning the anpbunt of paynent. |If the parent or child is not
included in the assistance unit for any of the reasons listed in
Section 302.6.C. or D., his inconme is considered available to the
assistance unit as foll ows:

a. If the parent or child is receiving SSI, Auxiliary Gants,
adopti on assistance, or a foster care paynent, none of his income
can be counted as available to the TANF assistance unit.

*

* %

45 CFR 233.20(a)(3) (Vi)
45 CFR 233.20(a)(3)(xviii)

TANF Transnmittal 19



305. 4
TANF MANUAL 4/ 98 Page 34

b. If the parent does not nmeet the citizenship or alienage
requi renent, any income he has is considered available to the
eligible child(ren) by applying the ineligible alien deem ng
formula. (See 305.4.F.)* A lunp sum paynment received by an
ineligible alien parent is counted as income in the nmonth of
receipt only. No period of ineligibility is to be established.

If achild is ineligible because of his citizenship/alien status,
none of his inconme is available to the assistance unit.

C. The i ncome of the spouse of a parent of TANF children, who is the
children's stepparent, is considered available to his spouse and
the children for whom she receives assistance. Incone of the

stepparent is considered available to his spouse's assistance
unit in accordance with Section 305.4.F

d. The parent of TANF children who is herself a m nor (under 18) and is
living in the home of her parent(s) nust be included in the TANF
assistance unit with her child unless specifically excluded per

* 45 CFR 233.20(a)(3)(vi)(B)
TANF Transmttal 6



TANF MANUAL

305. 4
10/ 04 Page 35

Section 302.6.D. The income of the senior parent(s) wll be
consi dered avail able to the mnor caretaker's assistance unit in
accordance with 305.4.F. The income of the senior parent(s) wll
be deened avail able to the mnor caretaker's assistance unit
regardl ess of whether the m nor caretaker has been excluded from
the unit for reasons identified in Section 305.4.E.1.b and e.

Addi tionally, any income of the mi nor caretaker is considered
avail able to her AFDC children, even if he/she is not included in
the assistance unit. Earned inconme disregards are applicable per
Section 305. 3. B.

If the parent or child is excluded or renmpbved fromthe assistance
unit because he/she failed/refused to cooperate in identifying the
parents, establishing paternity and securing support per 201.10. A
or failure to provide a Social Security number or show proof of
application for a Social Security Number, the parent's/child' s
earned incone, allow ng the earned inconme disregards per Section
305.3.B., and gross unearned incone is considered available to the
assistance unit. This applies also to individuals who are

di squalified per Section 102.3 for being found to have comm tted an
| PV, to an assistance unit nenber ineligible due to nonconpliance
with the conpul sory school attendance requirenent, to a parent

excl uded because her spouse, the stepparent to the eligible
children, is able to nmeet her needs, and to a parent/child
ineligible due to 201.1 F and G

If the parent is a sponsored alien whose incone plus that portion
of the sponsor's income deened avail able to hinf her equals or
exceeds the alien's pro rata share of the standard of assistance
at 90% for the alien and the remai ning nmenbers of the assistance
unit, the children's pro rata share of the alien's countable

i ncone (exclusive of the sponsor's inconme) is considered

avail abl e to the assistance unit. Allow the earned incone

di sregards per Section 305.3.B. in determning the alien's
countabl e earnings. Note: A lunp sum paynment received by a
sponsored alien parent excluded under this paragraph is counted
as income in the nonth of receipt only. No period of
ineligibility is to be established.

If the child is a sponsored alien, none of his income is to be
count ed.
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g. If a parent or child is ineligible due to prior receipt of a lunp
sum paynment and is in a period of ineligibility, none of his
income is to be counted.

h. If the parent is a convicted offender, serving a court-inposed
sentence while living at hone, none of his income is considered
avai |l abl e to the assistance unit.

Spouse (Stepparent) or parent outside the honme - Child support or
child support commingled with alinony received or anticipated to be
recei ved by the assistance unit is counted as inconme in the amunt
actually received, mnus the first $50 each nonth, in establishing
initial eligibility on the basis of need for an otherw se eligible
assistance unit. |f such support is insufficient to neet the needs,
the initial grant(s) is to be conputed counting all support received
prior to the date that the case approval is keyed into ADAPT (See
Exception d. below). Al support received after case approval nust be
redirected to the Division of Child Support Enforcenment (DCSE). Al
subsequent grant(s) are to be conputed w thout regard to such incone
and the anount of the assistance paynment will be total needs |ess al
ot her countable inconme up to the maxi mum rei nbursabl e paynment. (Refer
to 601.1 for retroactive paynents at initial application.) The
applicant/recipient nmust be advised that all future support received
must be forwarded to DCSE. NOTE: Alinmony not conm ngled with support
is to be counted as income. It is not considered as support, is not
to be redirected to DCSE, and is not eligible for the $50 disregard.

Excepti ons:

a. In the event the caretaker fails to cooperate in redirecting these
support paynments to the State, the caretaker nust be renoved from
the assistance unit (201.10). Al future support, mnus the
first $50 each nonth, anticipated to be received by the caretaker
nmust be considered as incone available to neet the needs of the
remai ni ng nenbers of the assistance unit until such tine support
is redirected to the State.

b. In situations where the client has cooperated and support is being
paid to the Division of Child Support Enforcenent but the
responsi bl e person is also making a support payment directly to
the client, the amount being received by the client is to be
counted in total as income to the assistance unit. The $50
disregard is not applicable to the additional support received by
the family in this situation. The income will be counted agai nst
the grant until the new support obligation has been established.

C. Pendi ng the establishnment of a child support obligation by the
District Child Support Enforcement O fice, paynments nade to a
third party such as a rental agency in lieu of or in addition to
child support, whether based on a court order or a nutua
vol untary
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agreement between the client and the responsible person, nust be
counted as inconme to the assistance unit. The $50 disregard is
not applicable to third party paynents

d. If it is anticipated that an ambunt |ess than $50 will not be
coll ected by DCSE after case approval, disregard an anount from
the support collected prior to case approval to ensure that a
total ampunt of no nore than $50 is disregarded in the initial
nmonth of eligibility.

3. Putative fathers outside the hone- In cases involving absent putative
fathers, cash contributions are counted as incone in the anount
received, mnus the first $50 each nmonth, in establishing initial and
continuing eligibility until such time as the contribution is
redirected to the State. Note: |If a notarized statenment of paternity
a copy of an
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exi sting court order for support, or a Virginia birth certificate with
the father's nanme exists in the case record, support received from such
person, if absent, nust be redirected to the State.

4. O her nonresponsi ble persons - Cash contributions from non-responsible
persons, such as cohabitants, are counted as incone in the amount
received or anticipated in establishing initial and continui ng
eligibility.

A cohabitant is a person cohabiting (as man and wife) with the parent of
the TANF chil dren.

F. Deening Inconme - In certain situations, the income of an individual |iving
in the home with the assistance unit nust be evaluated to determ ne what
amount, if any, nust be considered available to the assistance unit, or
deened, regardl ess of whether the incone is actually made avail able to the
unit. Income deeming is applicable to the foll ow ng persons:

- a stepparent living with the assistance unit who is not included in the
assistance unit. Incone of a stepparent will be deenmed available to the
child(ren) providing the natural or adoptive parent of the child(ren) is
also living in the home. Divorce termnates the stepparent's financia
responsibility, but not the degree of relationship.

- the parent(s) of a minor parent, when the mnor parent and parent(s) of
the m nor parent are |iving together

- an alien parent who is ineligible for assistance due to his alien status.

The procedures described below are to be used to determ ne the anmpunt
of incone that nust be deenmed available to the assistance unit.

1. St epparent Deemi ng Procedures - The Code of Virginia has been nodified
in regard to the stepparent deening procedure with the goal of keeping
famlies together.* The two-step procedure in a. bel ow nust be foll owed
to determine eligibility and the grant anobunt when there is a stepparent
in the home but not in the assistance unit and the parent is otherw se

eligible for inclusion in the assistance unit. |If the parent has been
excluded fromthe assistance unit due to any reason other than
failure/refusal to cooperate with DCSE, only Step 2 is necessary. |If

t he parent has been excluded due to failure/refusal to cooperate with
DCSE, the procedure in b. below is applicable.

a. Step 1 - Determining Eligibility of the Parent in the Hone -
Conput e the ampunt of the stepparent’'s incone available to the
assi stance unit by subtracting the following fromthe verified
anticipated gross nmonthly earned inconme (use net profit if from
sel f-enpl oynent) and gross unearned i ncone:

1) The first $90 of gross earned incone;

2) The standard of need at 100% for househol d nenbers clai med or
who coul d be cl ai med as dependents on the stepparent's federa
i ncome tax return, excluding nmenbers of the assistance unit.

* Code of Virginia, Section 63.2-6
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Exceptions: The needs of an individual (s) who is not in the
assistance unit due to an IPV sanction, failure to conply
with SSN requirenents, or failure to cooperate with DCSE wil |
not be all owed.

If the stepparent has not previously filed a return or states
that he will claima different nunber of dependents for the
current year, use the nunber of dependents he intends to
claimfor the current year

Verify by statement fromthe stepparent.

3) Support, including wage assi gnnents paid to individuals not
l[iving in the hone who are clained or could be clained as
dependents on the stepparent's federal incone tax return

If the stepparent has not previously filed a return or states
that he will claima different nunber of dependents for the
current year, use the nunber of dependents he intends to
claimfor the current year

Verify by statement fromthe stepparent.

4) Paynments for alinmony and child support, including wage
assignments to individuals not clained on the stepparent's
federal income tax return and not living in the househol d.

Verify by statement fromthe stepparent.

Failure of the custoner to verify the incone of the stepparent
will result inineligibility of the case.

The amount remai ning after the above deductions nust be conpared
to the standard of assistance for the assistance unit. |If the
stepparent's incone is |less than the standard of assistance for
the nunber of persons in the assistance unit, the parent's needs
are included on the grant, and no stepparent incone is deened
available. Only the incone of the parent and child(ren) is to be
considered in determning the grant anmount. (Step 2 is not
applicable in this instance.)

If the remaining amobunt equal s or exceeds the standard of

assi stance for the nunber of persons in the assistance unit, the
parent is not included in the assistance unit, and the
child(ren)'s eligibility nust be deternined according to step 2

Step 2 - Eligibility Determination For the Children Wen the Parent's
Needs Must Be Excluded Fromthe Grant - Determne the child(ren)'s
eligibility and grant anmount by counting the parent's incone, the
child(ren)'s incone, and that portion of the stepparent's gross

i ncome in excess of 150% of the poverty level for two persons (the
parent and stepparent), which is $1,562. The latter is a standard
anount and nust be used in all cases regardl ess of the actual nunber
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of dependents the stepparent has. Countable inconme is to be
deducted fromthe standard of assistance at 90% for the
assi stance unit.

b. St epparent Deemi ng Procedure Used When the Parent in the Hone
Ref uses/Fails to Cooperate Wth DCSE - Wen it is deternined that
the parent of the TANF child(ren) has failed or refused to
cooperate with DCSE, the stepparent's incone nust be deened
aval l abl e to the assistance unit, calculating the deened anount
in accordance with 305.4.F.1.a.1) - 4). The deened incone, in
addition to the income of the parent and child(ren) must be
counted to determine the assistance unit's eligibility and grant
amount .

Failure of the customer to verify the incone of the stepparent
will result inineligibility of the case.

C. St epparent Deemnmi ng When the Parent Is Not in the Hone Wth the
St epparent — Deem ng stepparent incone is not appropriate when the
parent of the TANF child(ren) is not living in the hone, regardl ess
of whet her absence fromthe hone is due to separation, divorce, or
deat h. The stepparent and the natural/adoptive parent will be
considered living together, regardl ess of absence due to nmilitary
duty, enploynent, or other absences or conveni ence, as long as they
consi der thenselves to be living as husband and wife.

If the stepparent is included in a TANF assistance unit, policies and
procedures applicable to assistance unit nenbers apply instead of the
deemni ng procedures.

Note: A lunmp sum paynent received by an eligible child s stepparent is
consi dered available to the assistance unit in the nonth of receipt only.

EXAMPLE #1:

Ms. P. is applying for TANF for herself and her 3 children. M. P
recei ves unearned inconme in the anount of $50 per nonth, and each of
the 3 children receives unearned i ncone in the anount of $50 per
nonth, as well. Ms. P.'s husband (not the children's father) is

enpl oyed and earns $1,530 per nonth. M. P. has no other dependents.

1. To determine Ms. P.'s eligibility to be included in the AU

M. P.'s incone $1, 600. 00
Less $90 disregard - 90.00

$1,510. 00
Less standard of need for 1 (group I1) -174. 00
Amount deened available to Ms. P. $1, 336. 00
St andard of assistance for 4 person AU $ 382.00

Not e: The standard of assi stance does not
i ncl ude the TANF Match Paynent.

Since the portion of M. P.'s incone which is
deened available to Ms. P. exceeds the standard
of assistance for 4 persons, she is not eligible
to be included in the AU
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2. To determne the 3 children's eligibility, and, if eligible, the
grant anount:
Stepparent's (M. P.'s) incone $1, 600. 00
150% of poverty guidelines for 2 (nonthly) -1,562.00
Amount greater than 150% poverty gui delines $ 38. 00
St andard of assistance for 3-person AU $ 320.00

Not e: The standard of assi stance does not
i ncl ude the TANF Match Paynent.

Less countable incone ($38.00 - anount of - 238.00

M. P.'s incone which exceeds 150%

of poverty guidelines; $50 - Ms. P.'s

unearned i ncone; $150 - the children's

unear ned i ncone)

G ant anount $

EXAMPLE #2:

82. 00

Ms. J., who has been receiving TANF on behalf of herself and her 2
J. receives

children reports that she remarried over the weekend. M.

unearned income in the amount of $100 per nonth. Her husband, M.

is enployed, with earnings in the amount of $800 per nonth.

M.

J.

J.

has 3 children who live with his forner wife, for whom he pays support

in the anount of $400 per nonth.

1. To determine Ms. J.'s eligibility to be included in the AU

M. J.'s incone $ 800.00
Less $90 di sregard - 90. 00
$ 710.00
Less standard of need for 1 (group I1) - 174.00
$ 536.00
Less support paid by M. J. to non- - 400.00
househol d dependents
I ncone deened available to Ms. J. $ 136.00
St andard of assistance for 3-person AU $ 320.00
Not e: The standard of assistance does not
i ncl ude the TANF Match Paynent.
Since the portion of M. J.'s income which
is deened available to Ms. J. is less than
t he standard of assistance for 3 persons,
she is eligible to be included in the AU
Proceed to grant calculation, since M. J.
is eligible.
2. To determ ne the grant anount:
St andard of assistance for 3-person AU $ 320.00
Less countable inconme (Ms. J.'s incone) - 100.00
G ant anount $ 220.00
EXAMPLE #3:
Ms. L. is applying for TANF for herself and her 2 children. M.
wor ks 10 hours per week, and earns $50 weekly. Her husband, M.
(not the children's father) is enployed and earns $2, 000 per nont

M. L. has 1 child, who lives in the household al so.

L.
L.
h
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1. To determine Ms. L.'s eligibility to be included in the AU

M. L.'s inconme $2, 000. 00

Less $90 di sregard - 90. 00
$1, 910. 00

Less Standard of need for 2 (group Il) to - 257.00

include M. L. and his child

I ncome deened available to Ms. L. $1, 653. 00

St andard of assistance for 3-person AU $ 320.00

Not e: The standard of assi stance does not
i ncl ude the TANF Match Paynent.

Since the portion of M. L.'s incone which is
deened available to Ms. L. exceeds the standard
of assistance for 3 persons, she is ineligible
to be included in the AU

2. To determine the 2 children's eligibility, and if eligible, the
grant anount:

Stepparent's (M. L.'s) incone $2, 000. 00
150% of poverty guidelines for 2 (nonthly) -1,562.00
Amount exceedi ng 150% of poverty gui delines $ 438.00
St andard of assistance for 2-person AU $ 254.00

Not e: The standard of assi stance does not
i ncl ude the TANF Match Paynent.

Therefore, the 2 children are ineligible for TANF, since
M. L."s incone, in excess of 150% of poverty guidelines, exceeds
t he standard of assistance for an AU of 2

2. Deening Inconme in Mnor Caretaker and Ineligible Alien Cases - Incone
nmust al so be deened to an assistance unit in the follow ng situations.
Appl i cabl e policies and procedures are expl ai ned bel ow.

a. M nor Caretaker Living with Senior Parent(s) - Wen living
together, the inconme of a senior parent(s) is to be deened
avail able to the minor caretaker's assistance unit.* The senior
parent's income must be considered available to the eligible
child(ren) by applying the deening procedure in Section
305.4.F.2.c. below. A stepparent's inconme is not deened avail abl e
to a mnor caretaker's assistance unit.

VWhen the minor caretaker is an SSI recipient, and lives in the
honme of his/her parent, the inconme of the senior parent(s) is
deemed avail able to the minor caretaker's TANF assistance unit.

If eligibility for TANF exists, the Social Security Ofice nmust be
infornmed that the income is being counted for TANF purposes. The
EW nmust docunent the case record to show that the Social Security
of fice has been advised that the m nor caretaker's parent's incone
i s being counted for TANF purposes.*

b. Ineligible Alien Parent - If a parent living in the home with the
eligible TANF child is an alien and is ineligible for assistance

* 45 CFR 233.20(a)(3)(xviii) TANF Transmittal 24
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for hinmself due to his alien status, the parent's income nust be
considered available to the eligible child(ren) by applying the
deem ng procedure in Section 305.4.F.2.c. bel ow

C. Calcul ating the Deemed Anmount - Federal regul ations provide the

foll owi ng procedure for determ ning the anmount of income to be
deemed avail able to the TANF assistance unit fromthe senior
parent(s) or an ineligible alien parent,* or a stepparent when
the parent is not residing in the honme, but the stepparent and
parent are marri ed.

The anmount to be deemed avail able is conmputed by subtracting the
following fromthe verified anticipated gross nmonthly earned

i ncome (use net profit for earnings fromself-enploynent) or
gross unearned i ncone of the senior parent(s), ineligible alien
parent, or stepparent. Note: The TANF Match Paynent is not

count abl e unear ned i ncone.

Exanpl e: TANF recipient has an assistance unit of three (nother
and two children). The nother reports she was marri ed yesterday;
however, her husband is not the father of her children. She
reports he has earned incone of $550 a month. The AU al so

recei ves a TANF Match Paynent of $185. Continui ng TANF
eligibility is determ ned as foll ows:

G oss incone: $ 550
- 90
$ 460
- 174 (SON for 1 person Goup I1)
$ 286
- 0 (Support paid by the step dad)

$ 286

$286 < $320 (SOA for 3) —AU remmins eligible. TMP not
consi der ed.

1) The first $90 of gross earned income of each enpl oyed
person.
2) The standard of need at 100% f or househol d nenbers cl ai ned

or who could be cl ained as dependents on the senior
parent's, stepparent's, or ineligible alien parent's federa
i ncome tax return, excluding nmenbers of the assistance unit.

Exceptions: The needs of an individual (s) who is not in the
assistance unit due to a VIEWor |IPV sanction, failure to
comply with SSN requirements, failure to conply with the
decl aration of citizenship/alienage status requirenment, or
failure to cooperate with DCSE will not be all owed.

If the senior parent, stepparent, or ineligible alien parent
has not previously filed a return or states that he wll
claima different nunber of dependents for the current year
use the nunber of dependents he intends to claimfor the
current year.

Verify by statement fromthe senior parent, stepparent, or
ineligible alien parent.
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3) Support, including wage assignments paid to individuals not
l[iving in the home who are clained or could be clained as
dependents on the senior parent's, stepparent's, or
ineligible alien parent's federal income tax return

If the senior parent, stepparent, or ineligible alien parent
has not previously filed a return or states that he wll
claima different nunber of dependents for the current year
use the nunber of dependents he intends to claimfor the
current year.

Verify by statement fromthe senior parent, stepparent, or
ineligible alien parent.

4) Payments for alinmony and child support including wage
assignnents to individuals not clained on the senior
parent's, stepparent's, or ineligible alien parent's federa
incone tax return and not living in the househol d.

Verify by statement fromthe senior parent or the ineligible
alien parent.

The amount remai ning after the above deductions will be counted as
unear ned i ncone and deducted fromthe grant.

Failure of the client to verify the income of the senior parent or
the ineligible alien parent will result in ineligibility of the case.

In situations where the income of a senior parent(s) is being deened
avail able to nore than one assistance unit, the anmount to be deened
will be divided equally anmong the units for which the parent(s) is
responsi bl e.

Note: A lunmp sum paynment received by a senior parent or an
ineligible alien parent is considered available to the assistance
unit in the nonth of receipt only.

G Oher Cash Incone - The total ampunt of all other cash incone is to be
counted. Specific procedures apply to certain types of other incone:

1

Suppl enment to Standard of Assistance - In accordance with the option
provi ded under federal regulations,* the State Board has rul ed that

| ocal departnents of welfare/social services may supplenent in an
anmount sufficient to neet the difference between the 90% paynent
standard and the 100% st andard of need.

If a local departnment meets, fromlocal funds, the difference between
the proportionately reduced standard and the full standard, it nmust do
so in all cases and the anount of the supplenment is disregarded.

Assi stance from other sources - Any contribution from another agency
or organi zation nmust be counted as income unl ess such contribution is
for an itemnot included in the Standard (See Section 304.1).

CFR 233.20(a) (3)(vii)
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3.

Home Energy Assistance - Paynents nade directly to a household for home
heating or cooling provided by suppliers of hone energy, such as

el ectric and gas conpani es and fuel oil dealers, must be counted as

i nconme. * \Wen paynents are received jointly by a househol d conposed of
TANF and non- TANF i ndi vi dual s, including SSI recipients, the TANF
assistance unit's pro rata share, based on the total nunber of persons
in the household, nust be considered as inconme to the TANF unit.

The pro rata share of non- TANF and SSI individuals is not to be
counted.** Note: Paynents nmade through the Virginia Energy Assistance
Program admi ni stered by | ocal departments of social services are not
consi dered home energy assi stance and are di sregarded per Section
305. 4. A. 16.

Publ i c Assistance Benefits Received From Another State - It is
possi bl e for individuals who nove from another state to Virginia to
recei ve assistance fromboth states in the same nonth. However, the
assi stance paid by the state of prior residence nust be considered in
determining eligibility and benefit amount in Virginia. The anmount of
assi stance received by the assistance unit fromthe former state is to
be treated as unearned inconme in the nonth received.

Exanple 1: An applicant applies in Virginia on August 30 and receives a
grant from Pennsylvania for $100 i n Septenber which covers the period of
the | ast week of August and the first week of Septenmber. |If the
assistance unit is eligible for assistance in Septenber and the SOA is
$320, the $100 of unearned incone is subtracted from $320, for a grant

of $220.

Example 2: A Goup Il locality receives an application on Septenber 2
requesting assistance for a parent and two children. The fanily
received a TANF grant from another state on Septenber 1 for $100
covering the period Septenber 1-15, and the case is terminated in the
fornmer state effective Septenber 15. The agency determines eligibility
on Septenber 10 (date of authorization). The first paynent is

cal cul ated as foll ows:

$320 - $100 $220 - nonthly deficit
$220/ 30 $7.33 - daily rate
$7.33 x 21 days = $153.93 - prorated deficit
$153 grant (rounded down)

Royal ti es are consi dered unearned i ncone.

I nterest earned on cash assets in excess of $10 a nonth, such as a bank
account or certificate of deposit, is considered unearned inconme in the
mont h received (avail able) unless anticipated to be received | ess often
i.e., quarterly, annually, etc, in which case it nay be prorated over
the period earned if requested by the applicant/recipient. Policy in
Section 305.1. B.2 is applicable in determining if the income is
"reasonably certain" to be received and, if so, the nmethods available to
use to calculate the anticipated amobunt. Exception: Interest accrued
on exenpted VIDA or AFIA funds is not countabl e incone.

* 45 CFR 233.20(a)(3)(xivV)
** 45 CFR 233.53(c)(2) TANF Transmittal 23
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H Benefits and Services Received in Lieu of Income - When an applicant or
reci pient appears to be working but is not paid directly, the worker nust
determ ne whether there is an identifiable anmount that nmust be considered as
i ncome. Such arrangenents mnust be eval uated using the foll owi ng gui dance:

If the client performs services but receives no pay directly, and there is
an identifiable anbunt of incone that could be paid directly to the client,
count the identifiable amount as incone.

If the client perforns services but is not paid directly, and there is no
identifiable amount of income that could be paid to the client, no income is

count ed.
Exanpl es:
1. Situation #1: An applicant/recipient works for an enployer and, in
lieu of wages paid directly to the applicant/recipient, the
enpl oyer pays an expense on behal f of the applicant/recipient. In
this situation, there is an identifiable wage and even though it is
not paid to the client it nmust be counted as earned incone.
2. Situation #2: The applicant/recipient barters for services. There

i s an exchange of services for which no i ncone should be counted.
For exanple, an applicant or recipient receives shelter at no cost
i n exchange for babysitting and housekeepi ng services.

305.5 | NCOVE OF EXCLUDED CHI LDREN REQUI RED TO BE I N THE ASSI STANCE UNIT - Wen
a child is excluded fromthe assistance unit due to |lack of verification of
categorical requirenents for the child (See 201.1.A.), or when such child fails
or refuses to neet conditions of eligibility (See 201.1.B), that child s needs
will not be included in the assistance unit. The earned and unearned i nconme of
that child, however, will be considered available to the assistance unit. The
earned incone disregards are applicable per Section 305.3.B. |If the child's

i ncome cannot be verified, eligibility for the assistance unit cannot be
established. (Refer to Section 305.1.E.3.)

If the child has been determ ned categorically ineligible to be in the assistance
unit, no part of his income will be considered available to the assistance unit,
unless it is actually nmade available to the unit. (See 201.12.A and D for
treatment of inconme of the child subject to the famly cap provision.)
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to neet conditions of eligibility (See 201.1.B), that child' s needs will not be
i ncluded in the assistance unit. The earned and unearned i ncone of that child,
however, will be considered available to the assistance unit. The earned

i ncome disregards are applicable per Section 305.3.B. |If the child s incone
cannot be verified, eligibility for the assistance unit cannot be established.
(Refer to Section 305.1.E 3.)

If the child has been determi ned categorically ineligible to be in the assistance
unit, no part of his income will be considered available to the assistance unit,
unless it is actually made available to the unit. (See 201.12. A and D for
treatment of inconme and resources of the child subject to the fanmly cap

provi sion.)

TANF Transmittal 10
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Instructions for Use 10/ 89 APPENDI X 1

Maxi mum | ncone Chart

AssiSIstZaemgfe Uni t G oup | Goup Il Goup 111
1 $270 $322 $ 450
2 424 475 605
3 546 596 127
4 662 714 845
5 781 845 1003
6 875 942 1097
7 990 1055 1212
8 1113 1177 1334
9 1215 1280 1441
10 1328 1395 1550

Each person above 10 113 113 113

ADC Transm ttal #122
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Step (1)

Step (2)

Step (3)

TANF Grant Cal cul ati ons

Conpare total gross countable income of all nenbers of the
assi stance unit against the maxi muminconme |evel (see Appendix 1
to Section 305).

The earned inconme disregards of Section 305.1A.1 apply to this
st ep.

If income of the A U exceeds the nmaxi mumincome figure, the case
is ineligible. If the income of the assistance unit equals or is
| ess than the maxi numincone figure go to Step 2.

To be used for screening initial applications and persons bei ng
added to an existing assistance unit. 1In the follow ng order

(a) Det ermi ne nont hly gross countabl e earned income for the
assi stance unit.

(b) Deduct the standard deduction, as defined in Section
305.1A.2, fromtotal gross earned inconme of the assistance
unit if the case qualifies for this disregard and the income
i s not exenpted.

(c) Deduct 20% of the remai nder of the gross incone.*

(d) Deduct antici pated expenses up to the all owabl e maxi num as
specified in Section 305.3.B.5. for care of each dependent
child or each incapacitated adult included in the AU if
t he enpl oyed person qualified for this disregard.

(e) Add any unearned incone to the adjusted gross earnings.

(f) Screen the remaining i ncone agai nst the standard of
assistance for the appropriate locality. |If there is no
deficit, eligibility does not exist. |If there is a deficit,
go to Step 3.

(a) Determi ne nonthly gross countable incone for the assistance
unit. In the follow ng order

(b) Deduct the standard deduction as defined in Section
305.1A.2 if the incone is not exenpt and if the AU qualifies
for this disregard.

* 22 VAC 40-295-60
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(c)

(d)

(e)

Step (4) (a)

*

(b)

(c)

Deduct 20% of the remai nder* of the assistance unit’s earned
income if the assistance unit qualifies for this disregard.

Deduct antici pated expenses, up to the all owabl e naxi mum as
specified in Section 305.3.B.5. for care of each incapacitated
adult/child, if appropriate, included in the assistance unit
if the nmenber qualifies for this disregard.

Add any unearned incone to the adjusted gross earnings. The
result is net countable incone. Note: The TANF Mat ch Paynent
i s NOT countabl e unearned incone.

Choose the appropriate Standard of Assistance for the
applicant and all menbers of the assistance unit fromthe
appropriate locality group (Section 304, Appendices 1 and 2).

Subtract the net income, including any unearned incone from
the Standard of Assistance.

If there is a deficit of $9.99 or less, the assistance unit
will be ineligible for a noney paynent; but the case will be
deenmed to be eligible for TANF and will be carried as an
active TANF case.

22 VAC 40-295-60
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SSA Quarters of Coverage Verification Procedures for Aliens

For aliens sponsored pursuant to the "Affidavit of Support Under Section 213 of
the Act," the sponsor's obligation termnates if the alien has worked or can be
credited with 40 quarters of qualified work. This appendix, in conjunction with
the State Verification Exchange System (SVES) User Quide, contains the process
for determi ning the nunber of qualifying quarters with which an alien can be
credited.

To determ ne the nunber of quarters available to an eligible alien unit menber
the EWmnust obtain answers to the foll ow ng questions:

1. How many years has the applicant, the applicant's spouse, or the
applicant's parents (before the applicant turned 18) lived in this
country?

2. How many years has the applicant, the applicant's spouse, or the

applicant's parents (before the applicant turned 18) comuted to
work in the U S. from another country before coming to the U S. to
live, or worked abroad for a U S. conpany or in self-enploynment
while a | egal resident of the U S ?

(I'f the total number of years to both questions is |less than 10
years, the agency does not need to ask question 3 because the 40-
guarter standard cannot be net.)

3. In how many of the years reported in answer to question 1, did the
applicant, the applicant's spouse, or the applicant's parent earn
noney t hrough wor k?

(To determ ne whether the applicant's earnings were sufficient to
establish "quarters of coverage" in those years, the agency should
refer to the income chart included in this appendix.)

If the answer to question 3 is 10 years or nore, the EWnust verify, from USC S
docunents or other docunents, the date of entry into the country for the
appl i cant, spouse and/or parent. |f the dates are consistent w th having 10 or
nore years of work, an inquiry through SVES nust be nade.

The applicant nust conplete the "Consent for Release of Information" (copy on
page 4 of this appendix) by providing full name, social security nunber and date
of birth of each individual (self, spouse, or parent) whose work history is

rel evant to the sponsor deemnming determination. |In addition, the applicant nust
provi de a consent form signed by each such individual, except deceased persons,
gi ving SSA permi ssion to release information through SVES on that individual to
t he agency and/or the applicant. The formnust be retained in the case file to
docunment the individual's consent. A consent formis valid for 12 nonths from
the tine of the signature.

TANF Transnmittal 25
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Information received through SVES will not report earnings for the current

year nor possibly the last year's earnings. The alien nust provide
verification of earnings through pay stubs, W2 forms, tax records, enployer
records, or other docunents, if the quarters of this period is needed to
determine if the sponsor's obligation nust continue or is term nated.

If the alien believes the information from SSA is inaccurate or inconplete,
beyond the current two-year |ag period, the alien must be advised to provide
the verification to SSA to correct the inaccurate incone records.

In evaluating the verification received directly fromthe alien or through
SVES, the EW nust exclude any quarter, beginning January 1997, in which the
person who earned the quarter received benefits from TANF, SSI, or Medicaid,
or Food Stanmp Prograns or the food assistance bl ock grant programin Puerto

Ri co.

In situations when consent to release information through SVES cannot be

obt ained froma parent or spouse, other than death, information about quarters
of coverage nust be requested directly fromthe Social Security

Admi ni stration. The applicant or EWnust conplete the Request for Quarters of
Coverage (QC) History Based on Relation form SSA-513. The form nust be
conpleted to specify the period(s) for which the verification is requested.
The conpl eted form nust be subnitted to

Social Security Adm nistration
P.O Box 17750
Balti nore, Maryland 21235-0001

VWhen the SSA is unable to determine if a quarter should be all owed, the SVES
inquiry will show "Z" or "#" codes. |If an applicant cannot neet the 40-
qguarter mninmumw thout using a questionable quarter, SSA will investigate the
guesti onabl e quarter(s) and will either confirmor deny the quarter. Form SSA
512, "Request to Resolve Questionable Quarters of Coverage (QC)," must be used
to resolve quarters before 1978. A copy of the SVES report must acconpany the
conpleted form Form 512 nmust be submitted to the address above to the
attention of the Ofice of Central Records Operations.

For questionable quarters for 1978 or later, the applicant rmust conplete Form
SSA-7008. "Request for Correction of Earnings." This formis available at

| ocal SSA offices. The conpleted form annotated at the top with "Welfare
Ref orm " and proof of earnings nust be submitted to:

Social Security Adm nistration
Ofice of Central Records QOperations
P.O Box 17752

Balti nore, Maryland 21235-0001

TANF Transmttal 9
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Establ i shing Quarters

The term "quarter” neans the 3-cal endar-nonth periods ending with March 31
June 30, Septenber 30 and Decenber 31 of any year

Social Security credits (fornerly called "quarters of coverage") are earned by
working at a job or as a self-enployed individual. A maxi numof four credits
can be earned each year

For 1978 and later, credits are based solely on the total yearly anount of
earnings. All types of earnings followthis rule. The ampunt of earnings
needed to earn a credit increases and is different for each year. The anobunt
of earnings needed for each credit and the amount needed for a year in order
to receive four credits are |isted bel ow

Quarter Annual Quarter Annua
Year M ni num M ni num Year M ni num M ni num
1978 $250 $1000 1990 $520 $2080
1979 $260 $1040 1991 $540 $2160
1980 $290 $1160 1992 $570 $2280
1981 $310 $1240 1993 $590 $2360
1982 $340 $1360 1994 $620 $2480
1983 $370 $1480 1995 $630 $2520
1984 $390 $1560 1996 $640 $2560
1985 $410 $1640 1997 $670 $2680
1986 $440 $1760 1998 $700 $2800
1987 $460 $1840 1999 $740 $2960
1988 $470 $1880 2000 $780 $3120
1989 $500 $2000 2001 $830 $3320

A current vear quarter nay be included in the 40-quarter conputation. Use the
current yvear ampunt as the divisor to determ ne the nunber of quarters
avai | abl e.

If you need to use quarters before 1978:

= Acredit was earned for each cal endar quarter in which an individual was
paid $50 or nore in wages (including agricultural wages for 1951 - 1955);

= Four credits were earned for each taxable year in which an individual's net
earni ngs from sel f-enpl oyment were $400 or nore; and/or

= Acredit was earned for each $100 (limted to a total of 4) of agricultura
wages paid during the year for years 1955 through 1977.

TANF Transnmittal 16
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Social Security Administration

Consent for Release of Information
TO: Social Security Administration

Name Date of Birth Social Security Number

I authorize the Social Security Administration to release information or records
about me to:
NAME ADDRESS

I want this information released because:

(There may be a charge for releasing information.)
Please release the following information:

Social Security Number

Identifying information (includes date and place of birth, parents' names)
Monthly Social Security benefit amount

Monthly Supplemental Security Income payment amount

_ Information about benefits/payments I received from to
_ Information about my Medicare claim/coverage from to
(specify)

Medical records
Record(s) from my file (specify)

Other (specify)

I am the individual to whom the information/record applies or that person's parent (if a minor) or
legal guardian. I know that if | make any representation which I know is false to obtain information
from Social Security records, I could be punished by a fine or imprisonment or both.

Signature:
(Show signatures, names, and addresses of two people if signed by mark.)

Date: Relationship:

SSA-3288

TANF Transmittal 6
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OMB No:0960-0575

Date of Request

REQUEST TO RESOLVE QUESTIONABLE QUARTERS OF COVERAGE (QC)

Complete the information below when the QC array contains either a (#)
pound sign or code “Z” prior to 1978. Mail the form and a copy of the
system’s printout to the Social Security Administration, P.0O. Box
17750, Baltimore, MD 21235-0001.

Print
Name:
Last First
MIT
SSN: - - Date of Birth: - -
MM DD Yy
Request Years
19 , 19 , 19 , 19 , 19 , 19 ,
19 , 19 , 19 ’ 19 ’ 19 ’ 19 ,
OR
19 thru 19 19 thru 19 19 thru 19

State’s Name & Address

Contact Person’s Name

&
Telephone Number

The Paperwork Reduction Act of 1995 requires us to notify you that this
information collection is in accordance with the clearance requirements of
section 3507 of the Paperwork Reduction Act of 1995. We may not conduct or
sponsor, and you are not required to respond to, a collection of information
unless it displays a valid OMB control number.

SSA-512

TANF Transmttal 6
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Date of Request OMB NO.: 0960-0575

Request for Quarters of Coverage (QC) History Based on Relationship

Complete the information below when requesting QC history for spouse(s) or
parent (s) of a lawfully admitted non-citizen. Mail the form to the Social
Security Administration, P.O. Box 17750, Baltimore, MD 21235-0001.

Print
Name: ’
Last First M.I.
SSN: - - Date of Birth: - -
MM DD YY

Relationship to Applicant:

NOTE: COMPLETE THE YEAR COLUMN AND CIRCLE THE PERTINENT QUARTER(S) FOR THE
YEAR. SSA WILL PROVIDE INFORMATION ONLY FOR YEARS AND QUARTERS YOU INDICATE.

QC PATTERN QC PATTERN
Year 1lst Q 2nd Q 3rd Q 4th Q Year 1lst Q 2nd Q 3rd Q 4th Q

State’s Name
&
Address

Contact Person’s Name
&
Telephone Number

Form SSA-513 (9/97)
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